
Professional Services Contract Checklist
Professional Service contracts require certain actions on the part of the University, pursuant to Oklahoma State Statute 74-85.41, including:

A. The University will evaluate the performance of the professional services provided.  As such, performance evaluation criteria will be a required element of the contract.
a. Copies of professional service contract evaluations should be forwarded to the Procurement Office and retained within the contract file.

b. If the evaluation indicates deficiencies in the performance of the contract, a copy of the evaluation will be sent to the State Purchasing Director.

B. If the work product of the contract is a report, a copy of the report will be filed with the State Librarian and archivist.

C. The University will administer, monitor, and audit each professional services contract.

D. Each professional services contract shall include an audit clause which provides that all items of the supplier that relate to the professional services contract are examination by the University, the State Auditor & Inspector, and the State Purchasing Director.

E. If the purpose of the professional services contract is a written proposal, report, or study, the contract shall require the supplier to sign a sworn statement certifying that the supplier has not previously provided the University or another state agency with a final product that is a substantial duplication of the final product of the proposed contract.

F. Contracts for professional services shall provide for payment for services at a uniform rate throughout the duration of the contract if the services throughout the duration of the contract are similar and consistent.

G. Non-uniform payments within a professional services contract require pre-approval by the State Purchasing Director. 
RSU


ROGERS STATE


UNIVERSITY








