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Recruitment Record Form

(To be turned into Employment & Benefits Upon Completion of Interview)

Name of Candidate:  ___________________________________________





Outstanding
Good
   Marginal
Unsatisfactory

1.  Initiative


__________
_____
   _______
___________

2.  Ability to provide high
__________
_____
   _______
___________

     quality customer service

     in a university setting

3.  Presence


__________
_____
   _______
___________

4.  Versatility/Creativity
__________
_____
   _______
___________

5.  Judgment


__________
_____
   _______
___________

6.  Analytical & problem  
__________
_____
   _______
___________

     solving

7.  Understanding of field
__________
_____
   _______
___________

8.  Understanding of position
__________
_____
   _______
___________

Overall reaction to the candidate:  ___________________________________________

_______________________________________________________________________

_______________________________________________________________________

What are the candidate’s strengths/weaknesses?  ________________________________

_______________________________________________________________________

_______________________________________________________________________

What is the candidate’s customer service philosophy?  ___________________________

_______________________________________________________________________

_______________________________________________________________________

Other comments?  ________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

Recommendation Action:  _____ Hire
_____ Do Not Hire

Signed:  ________________________________________  Date: __________________

RECRUITMENT RECORD
1-61000-08  (7/04)

