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Activity Advance Acknowledgement

In accordance with the Activity Advance Request dated 			, 20	, I hereby certify that I have received warrant # 				, dated 		,20 	, in the amount of $ 			.  I understand and agree that these funds are to be used for student expenses in connection with the trip to:

 														  

I further agree that within 5 business days following the conclusion of the activity noted above, I will return to the RSU Bursar Office any unused funds, and to the Budget & Accounting Office a “Team Travel Summary Report”, detailing the use of the funds advanced (with all proper receipts and student/sponsor signature forms attached).  

I understand that failure to submit the aforementioned report and return of any unused funds within the prescribed time will cause any future activity advance requests to be placed on hold until all necessary accounting has been accomplished.

Dated at Claremore, Oklahoma this 		 day of 			, 20	.






Signed:   								
			Trip Sponsor / Coach	
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