ROGERS STATE UNIVERSITY 
MINUTES OF MEETING
[Name of Committee]


	Date:

	

	Chairperson:

	

	Place:

	

	Time Beginning:

	

	Time Adjourning:

	

	Members Present:

	

	Members Absent:

	

	Guests Present:
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	Discussion
	Action

	Call to Order

	
	

	Approval of 
Minutes

	
	

	Reports & Announcements

	
	

	1
	
	
	

	2
	
	
	

	Old Business

	
	

	1
	
	
	

	2
	
	
	

	New Business

	
	

	1
	
	
	

	2
	
	
	

	Next Meeting

	
	

	Adjournment

	
	



