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WELCOME TO THE ASSOCIATE DEGREE NURSING PROGRAM

The nursing faculty are looking forward to a productive year of academic work and learning with students.
We value students as individuals and endeavor to be helpful, courteous, and caring in our interactions with
each student. In order to do this, we keep you informed about your progress and the areas needed for

improvement.

A learning environment in which students encounter all the various experiences of nursing education can be
very stressful. Nursing is a rigorous, academic discipline. Students are challenged to cope with new ways of
learning and to develop new ways to manage stress as they progress in their education. If you are

experiencing particular difficulties, seek out a member of the faculty of the course in which you are enrolled.

I ncluded in this handbook are the Nursing Programbs

in applied science and bachelor of science degree nursing program, departmental policies and information
that will be useful to you during your educational experiences. These policies ensure that the rights and
responsibilities of all involved are clearly stated and protected. The nursing faculty adheres to the policies and
information in this handbook and reserves the right to make changes through committee action. Please keep

informed.

Best wishes as you pursue your nursing degree.

The Nursing Faculty

The RSU Associate Degree Student Handbook supports the annual
Rogers State University Bulletin and the
Rogers State University Student Code.
See http://www.rsu.edu/student-affairs/docs/student-code.pdf

phi
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MISSION/PHILOSOPHY STATEMENTS

ROGERS STATE UNIVERSITY

MISSION STATEMENT AND PURPOSES

Who We Are

Rogers State University is a regional university, located in northeastern Oklahoma, governed by the Board of
Regents of the University of Oklahoma within a state system coordinated by the Oklahoma State Regents for Higher
Education. As a university, we are committed to the preservation, transmission, and advancement of knowledge.

Our Mission

Our mission is to ensure students develop the skills and knowledge required to achieve professional and personal
goals in dynamic local and global communities.

Our commitments, which support the RSU mission, are as follows:

1.

To provide quality associate, baccalaureate, and graduate degree opportunities and educational
experiences which foster student excellence in oral and written communications, scientific
reasoning, and critical and creative thinking.

To promote an atmosphere of academic and intellectual freedom and respect for diverse
expression in an environment of physical safety that is supportive of teaching and learning.

To provide a general liberal arts education that supports specialized academic programs and
prepares students for lifelong learning and service in a diverse society.

To provide students with a diverse, innovative faculty dedicated to excellence in teaching,
scholarly pursuits, and continuous improvement of programs.

To provide University-wide student services, activities, and resources that complement
academic programs.

To support and strengthen student, faculty, and administrative structures that promote shared
governance of the institution.

To promote and encourage student, faculty, staff, and community interaction in a positive
academic climate that creates opportunities for cultural, intellectual, and personal enrichment
for the University and the communities it serves.

Approved by the Strategic Planning Steering Committee on May 26, 2009.
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SCHOOL OF MATHEMATICS, SCIENCE, AND HEALTH SCIENCES
School of Mathematics, Science, and Health Sciences Mission Statement

Central to the mission of the School is the preparation of students to achieve professional and personal goals in their
respective disciplines and to enable their success in dynamic local and global communities. Three departments
comprise this School, the Departments of Biology, Health Science, and Math and Physical Science. These
departments pledge to deliver existing and newly developed programs that meet student demands, and to be
responsive to the evolving culture of academia in general and the sciences in particular.

Our Strategy is to foster an academic setting of diverse curricula that inherently incorporates an environment of
service and collegiality.

The Curriculum utilizes academically rigorous methodologies delivered by a quality faculty who possess a broad
base of content knowledge and promote the acquisition, application and discussion of current subject matter. The
School uses effective instructional techniques, empirical and evidenced-based inquiry, innovative technology, and a
variety of learning environments for the purpose of enhancing student learning.

Our commitment to Serviceenhances the public welfare and economic development potential of our region by
cultivating strategic partnerships with health and science-related industries, secondary and higher education
institutions, and through active participation and leadership in civic and professional organizations by our faculty
and students. These collaborative efforts are based on the belief that through shared relationships, service reinforces
and strengthens learning, and learning reinforces and strengthens service. An emphasis of service encourages social
awareness and responsibility among faculty and students.

The School promotes a challenging, positive, and inquisitive Collegial environment of high ethical standards and of
frequent interactions between faculty and students to foster independent thought and the collegial exchange of
ideas.

Furthermore, the School recognizes the importance of scientific literacy in general education and its contribution to
the liberal studies curriculum of the university.

Revised January 2009
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DEPARTMENT OF HEALTH SCIENCES

MISSION STATEMENT

The Department of Health Sciences is one of eleven academic departments at Rogers State
University. The Health Sciences Department supports the mission of Rogers State University. The
Department s mission is to plrasdprafessiona goaisthedricteducatesafea c hi e v e
and competent beginning practitioners of selected health fields. The department also prepares students
majoring in other fields with health courses to support their degrees.

The faculty is committed to excellence in teaching and student service. Learning is best
accomplished by providing students with accurate and reliable information, opportunities for individualized
learning experiences, and guidance and direction to support resources. The teacher-learner relationship is
enhanced when accountabilities and expected outcomes are clear. Students are supported and guided by
the faculty to become active participants in learning in order to achieve professional and personal goals. The
Health Sciences faculty believes that scientific reasoning and critical thinking are reflected as clinical
judgment.

The purpose of the RSU Health Sciences is to:

1. Provide bachelor degrees, associate degrees, certificates of achievement, and educational
opportunities for students, both traditional and non-traditional.

2. Provide opportunities for students to demonstrate competence in written and oral communications,
scientific reasoning, and critical thinking, which emphasizes qualitative as well as quantitative skills.

3. Promote and encourage a positive academic climate with student, community, faculty, and staff for
instruction and communication.
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SECTION I THE NURSING PROGRAM

1.1 MISSION STATEMENT

The Rogers State University Nursing Program exists to provide selected students with the educational opportunities, in
classroom and clinical settings, to prepare for entry into the profession of nursing. Graduates of the Rogers State
University Associate Degree Nursing Program are eligible to take National Council Licensure Examination to become a
Registered Nurse. The associate degree graduate is prepared at an entry level of nursing practice and will require on-
going education, both formal and informal to advance in the expertise of nursing practice.

The Rogers State University Bachelor of Science Program exist to build on Associate degree nursing graduate (AND) and
Diploma graduate educational preparation. The degree provides an opportunity for ADN and Diploma registered nurses to
achieve academic and personal goals and to develop stronger clinical reasoning and analytical skills to advance their
careers. Graduates of the Bachelor of Science degree in nursing are prepared for graduate programs in nursing.

1.2 PHILOSOPHY

The nursing faculty supports the mission of Rogers State University. The faculty believe nursing education is
best suited to institutions of higher learning and that evidence based practice and the use of critical thinking
provide the foundation for appropriate clinical decision making. Concepts inherent in the practice of nursing

are person, health, environment, nursing, nursing process, communication, learning and nursing education at
the associate degree and RogasSaie Univérsty Bhehglar & 8ciehce vel s
Program exists to build on AssocrndatkRi pllegma eg maidsat
preparation. The degree provides an opportunity for ADN and Diploma registered nurses to achieve

academic and personal goals and to develop stronger clinical reasoning and analytical skills to advance their
careers. Graduates of the Bachelor of Science degree in nursing are prepared for graduate programs in
nursing.

Health is a dynamic state of biological, psychological, behavioral, and social well-being and reflects each

patientdés ability to awWaptnéesshasdhelt|l pragsranemeha
of his/her quality of |life at any given ti me. On
environment i nfdemeptioce oneds self

Person refers to individuals, families, groups, and communities that are recipients of nursing care. Persons
have problems, needs and resources that evolve throughout their development, and are influenced by
changing internal and external environments. The person has decision making ability based upon cultural
values and beliefs. Persons strive for well being, are responsible for individual health, and exercise autonomy
regarding health needs.

Environment consists of natural, biological, psychological, spiritual, behavioral, social, and cultural factors.
The internal environment comprises the biopsychosocial dimensions of the person, and the external
environment includes society, which is dynamic and pluralistic

Nursing is a scientific, practice discipline with a defined body of knowledge based on theories, concepts, and
principles from the biological, physical, psychological, social, educational, and nursing sciences. Nursing
practice is validated through research and evidence. Nursing practice includes taking into account the legal
and ethical rights and responsibilities of patients, other caregivers, and health care providers. Leadership,
collaboration, and consultation among nurses and other health care providers and support systems are
critical in meeting patient needs.

Nursing practice involves the use of the Nursing Process to promote and maintain health and wellness,
prevent illness, diagnose and manage patient responses to potential or actual health problems, facilitate
adaptation to health impairments, assist rehabilitation, and maximize the opportunity for dignity in living and
dying.

Communication is an ongoing, complex, and interactive process that forms the basis for building
interpersonal relationships. Its components include oral, nonverbal, written communication skills and
listening. Effective communication is key in all aspects of promoting health with all recipients of nursing care.

Learning/Education; The faculty is committed to excellence and innovation in teaching and student service
8
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for traditional and non-traditional students. Learning is best accomplished by providing students with
accurate and reliable information reflecting current clinical practice and research. Itis a process of acquiring
knowledge, beliefs, values, and attitudes that can be reflected in cognitive, affective, and psychomotor
domains. Teaching seeks to advance growth through learning experiences that promote a sense of
excitement, curiosity, creativity, and discovery. The teacher-learner relationship is enhanced when
accountabilities and expected outcomes are clear.

Nursing Education; The nursing faculty believes that nursing education, practice, and research are
inextricably intertwined. Faculty provides expertise, model interdisciplinary collaboration for students, and
creates opportunities for research. Students are supported and guided by faculty to become active
participants in learning in order to achieve professional and personal goals. The application of theory,
research based knowledge, and evidenced-based practice in direct and indirect nursing care, and in the
formation of partnerships is evaluated. The faculty supports the need for continuing education in nursing as a
means to improve the delivery of health care and knowledge of policies related to health care, and as a
means for meeting information needs in rural and underserved areas.

Differentiation on of Associate Degree and Bachelor of Science in Nursing Degrees is identified
below:

Associate Degree Nurse (ADN): The Associate Degree Nurses functions in the role of caregiver. She/he
gives quality care to clients, which is based on scientific knowledge. Associate Degree Nurses assume
responsibility for their own actions and participate as collaborative members of the health care team. Ina
variety of settings, the Associate Degree Nurse utilizes the nursing process and critical thinking as a basis for
decision-making; functions as a communicator and educator of health care practices for the client and family;
and directs peers and/or other nursing personnel in the aspects of client care. As a member within the
discipline of nursing, the Associate Degree Nurse practices within the legal and ethical framework of nursing.

The associate degree nurse functions as designer of care, client advocate, and user of technology. The
Associate Degree Nurse is aware of health care policies and trends. The Associate Degree Nurse manages
client care in structured health care settings using a variety of resources.

As a member within the discipline, the Associate Degree Nurse commits to a life-long learning process that
contributes to his/her professional development. The Associate Degree Nurse participates in collegial
relationships to establish a continuity of client care, based on validated research findings.

Baccalaureate Degree Nurse (BSN): The Baccalaureate Degree Nurse provides theoretically-derived
nursing care. She/he uses research-based knowledge to plan, coordinate, implement and evaluate nursing
care. The Baccalaureate Degree Nurse functions as an educator by designing, coordinating, implementing
and evaluating comprehensive teaching plans for identified populations. The Baccalaureate Degree Nurse
uses critical thinking to address complex health issues.

As a manager of care, the Baccalaureate Degree Nurse functions as a client advocate, recognizing and
addressing social and legislative issues related to client health care. Baccalaureate Degree Nurses promote
optimal use of human and multi-technological health care resources by coordinating client care planning and
using multiple technological resources in the delivery of client care within a variety of settings.

As a member within the profession, Baccalaureate Degree Nurses commit to life-long learning and
mentorship, which facilitates professional development and, establishes professional networks. The
Baccalaureate Degree Nurse collaborates with other health care providers and evaluates published research
for application in practice.

Differentiation of roles is further defined by roles and competencies required of graduates. The

compet enci es ar e de rThewssentials of Baccaluke@tdl Bdsication for Professional Nursing
Practice (2008)and NLNO&s Educati onal Outcomes of Associat
competencies (1990).
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Professional nursing education integrates theories and knowledge from the arts, sciences, and nursing to
further develop critical thinking skills that are characteristic of, and provide the foundation of professional
nursing practice. Professional role development is evaluated throughout the nursing educational program.

1.3AMERI CAN NURSESO6 A SCOOEOFATHICENFORS
NURSES

1. The nurse in all professional relationships practices with compassion and respect for the inherent dignity,
worth, and uniqueness of every individual, unrestricted by considerations of social or economic status,
personal attributes or the nature of health problems.

The nurseds primary commitment is to the patient,

The nurse promotes, advocates for, and strives to protect the health, safety, and rights of the patient.

The nurse is responsible and accountable for individual nursing practice and determines the appropriate

del egation of tasks consistent with the nursebs o

5. The nurse owes the same duties to self as to others including the responsibility to preserve integrity and safety,
to maintain competence, and to continue personal and professional growth.

6. The nurse participates in establishing, maintaining, and improving health care environments and conditions of
employment conducive to the provision of quality health care and consistent with the values of the profession
through individual and collective action.

7. The nurse participates in the advancement of the profession through contributions to practice, education,
administration, and knowledge development.

8. The nurse collaborates with to the health professionals and the public in promoting community, national, and
international efforts to meet health needs.

9. The profession of nursing, as represented by associations and their members, is responsible for articulation
nursing values, for maintaining the integrity of the profession and its practice, and for shaping social policy.

Source: Code for Nurses with Interpretive Statements, 2001; p.1.

pON

14AMERI CAN NURSES®6 ASSOCI ATI ON SCOP
PRACTICE

ANA Standards are essential references for all practicing nurses, nursing students, and faculty, other health
care providers and researchers, and professionals in health care funding, legal, policymaking and regulatory
work. The Standards were revised in 2004 and a copy is on reserve in the Library.

The standards address advanced and general clinical practice and the non-clinical practice of nursing role
specialties. They encompass al aspects of contemporary professional nursing practice. They discuss the scope
and prospects of practice and delineate practice standards and professional performance standards and their
measurement criteria. The standards contain 18 ANA Standards of Practice. They include six standards of
practice: 1) assessment, 2) diagnosis, 3) outcomes identification, 4) planning. 5) implementation, and 6)
evaluation. They also emphasize 9 standards of professional performance; 7) quality of practice, 8) education,
9) professional practice evaluation, 10) collegiality, 11) collaboration, 12) ethics, 13) research, 14) resource
utilization and 16) leadership. Source: Nursing: Scope and Standards of Practiog)2

1.5 ASSOCIATE DEGREE NURSING PROGRAM OUTCOMES

ASSOCIATE DEGREE PROGRAM OUTCOMES

The Program Outcomes in the ADN Program are measurable, consumer-oriented indices designed to evaluate
the degree to which the program is achieving its overall purpose.

Graduates of the program will:

1. Enter practice as a Registered Nurse as measured by the National Council Licensure Examination for
10
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Registered Nurses.

2. Obtain employment as a Registered Nurse.

3. Indicate satisfaction with the Nursing Program at Rogers State University.

4. Complete the Nursing Program curriculum within six semesters from the point of admission.

ASSOCIATE DEGREE PROGRAM STUDENT LEARNING OUTCOMES

The Student Learning Outcomes in the ADN program reflect the program goals and address the
studentsd competencies upon program completion. Th
Upon completion of the ADN program, the graduate will:

Incorporate ethical, moral and legal standards of professional nursing practice into personal ni
Apply professional communication methods during the provision of nursing care

Synthesize assessment data as the foundation for the nursing process

Integrate evidence based practice and standards of care to formulate accurate and safe clinici
move patients towards positive outcomes.

Organize nursing interventions to provide an environment conducive to patient centered care.
Manage teaching/learning processes to promote wellness through partnership with the patient
support persap(and members of the healthcare team.

7. Demonstrate ability to use interdisciplinary resources during the provision of nursing care.

8. Demonstrate the efficient and effective use of human, physical, financial, technological and er
resources duringordination of patient care.

pwnpE

ou

1.6 ASSOCIATE DEGREE ORGANIZATIONAL FRAMEWORK

The person is the recipient of nursing care. Functional health pattern assessment delineates the nursing care
provided to persons of al |l a geofwell-bddingaBEntironment ircludessinternal
and external factors that affect the personds heal
promote, maintain and restore health. Eight core components are inherent in the three roles of nursing practice
(provider, member of the profession, and leader),

Concepts: Person, Health, Nursing, Environment, Nursing Process, Core Components

1.7 APPROVAL BY THE OKLAHOMA BOARD OF NURSING

The Rogers State University Associate Degree Nursing Program is approved by the Oklahoma Board of Nursing (OBN).
During the May, 2008 Oklahoma Board of Nursing meeting, the nursing program was granted continued approval for the
maximum period of five years. The Board of Nursing, by law, has authority and legal jurisdiction over basic educational
programs of nursing, nursing practice and nursing licensure in Oklahoma. The Oklahoma Nurse Practice Act and Rules
are available on the Oklahoma Board of Nursing web site at http://www.ok.gov/nursing/index.html and apply to the

Associate Degree in Nursing Program. Contact information for OBN
Oklahoma Oklahoma Board of Nursing
2915 N Classen Boulevard, Suite 524
Oklahoma City, Ok 73106

Telephone: 405.962.1800
Fax: 405.962.1821

11
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1.8 ACCREDITATION BY THE NATIONAL LEAGUE FOR NURSING
ACCREDITING COMMISSION

The Rogers State University Associate Degree Nursing Program is accredited by the National League for Nursing
Accrediting Commission. The nursing program was granted continued accreditation during June 2002, for the maximum
time period of eight years. The next review period will be spring 2010. The National League for Nursing Accrediting
Commission establishes national criteria for nursing education programs throughout the nation. These criteria are aimed
at improving and assuring the highest quality of nursing education. Contact information for NLNAC

National League for Nursing Accrediting Commission, Inc
3343 Peachtree Road NE, Suite 500
Atlanta, GA 30326

Telephone: 404.975.5000

Fax: 404.975.5020

1.9 ADMISSION POLICY

The policy for first time entering nursing students is as follows:

1. High school graduate or GED equivalent.

2. Admitted to Rogers State University

3. Satisfactory completion of all high school curricular requirements.

4. Complete entry-level assessment and demonstrate basic skill proficiency in the areas of English, mathematics,
reading, and science. If the required proficiency score is not obtained, the student must successfully complete
the appropriate developmental course(s).

5. Reading ACT compass score of 83 or higher. ACT score of 19 or higher, or Nelson-Denny grade level of 13.0 or
higher.

6. Prerequisite Courses: ORIE 1151 The College Experience, BIOL 1144 Cellular Biology, BIOL 2215 Anatomy
and Physiology, ENGL 1113 Composition | , and NURS 1191 Dosage Calculation must be completed prior to
being accepted into the nursing programwi t h a grade *of #ACO or higher

*Beginning fall 2010 these prerequisite courses must be completeidh a minimum GPA of 2.5.

Placement into NURS 1191 Dosage Calculation:

Students must have cleared their math deficiency before placement into NURS 1191 Dosage Calculation. Students
wishing to challenge the NURS 1191 Dosage Calculation course must have cleared their math deficiency as well.
(Effective 1-26-2009)

1.10 ENROLLMENT REQUIREMENTS

All students are required to submit a Health Care Provider Statement, Physical Abilities Statement, Immunization
Statement and Waiver, immunization record, a copy of their student identification card, documentation of CPR
Healthcare Provider Course Completion and evidence of a negative drug and substance abuse screen. Students who
do not provide a Health Care Provider Statement, Physical Abilities Statement, Immunization Statement & Waiver,
documentation of required immunizations, copy of Student Identification Card, and/or documentation of required CPR
training will be placed on Administrative Estoppel status.

All immunization records must be turned into the Student Health Clinic. The Health Care Provider Statement is to be
completed by the student and their health care provider. The Student Health Clinic physician can conduct the
examination at no charge. Appropriate health care providers must complete the Immunization Record. All documents
must be legible and dated in order to be accepted.

Submitted health records become the property of RSU. Students are required to retain a copy of all health records.
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REQUIRED IMMUNIZATIONS.

Documentation of all immunizations must be in to the Student Health Center on a date specified prior to the beginning

of the Fall semester.

1. Negative PPD Skin Test for TB, ANNUALLY. The report must be read in millimeters and indicated on the
immunization record. If the skin test is positive, a (negative) chest x-ray is required.

2. (2) Measles, Mumps, Rubella Vaccine or Rubella Titer Screening Test (positive).

3. Tetanus, Diphtheria and Pertussis (Tdap) for Adults

4. Hepatitis B Vaccine (3 injection series) is REQUIRED. There are three injections--initial, one month, and six
months.

5. Varicella (chicken pox) or immunity verification.

6. Influenza vaccination, ANNUALY.

The RSU Student Health Center provides most required immunizations and the TB skin test. In some instances, a
fee wild.l be <c¢har geauntt contach the Healtn Centert ad 318-343:7614 for an appointment.
Additionally, immunizations are offered at little or no charge through your local Health Department, except for the
Hepatitis B vaccine. Contact the Health Department in the County in which you reside or your private physician for
information about immunizations. Submit verification of immunizations on the provided form to the Student Health
Center by the requested date. All immunization records will be kept in the Student Health Center.

DRUG TESTING

Some clinical sites require students to submit results of drug tests, including random urine drug screens prior to or
during rotation in their facilities. The complete Drug Screening Policy is listed in Section Il General Policies and
Procedures.

REQUIRED CPR

CURRENT CPR certification at the AHA Health Care Provider or Professional Rescuer level is required. You may
become CPR certified by participating in classes offered by Rogers State University Health Sciences Department (8
hours), the American Heart Association (8 hours), and area hospitals. A fee is required. You are required to submit a
current CPR card for Health Care Provider or Professional Rescuer.

CPR course must include:
CPR Adult, Child One-Rescuer CPR for all age
groups
Infant choking; Two-Rescuer Adult CPR

BACKGROUND CHECK
The student, upon admission, must complete a criminal background check, including a check of the Sex Offender list
to meet the terms in the clinical agency contracts.

Applicants with a history of Arrest/Conviction/Prior Disciplinary Action (Oklahoma Board of Nursing) may be restricted
from entering into the Rogers State University Associate Degree Nursing Program. By agreement with our clinical sites,
students with a history of felony conviction or Medicare fraud may not be able to attend clinical, and thereby may be exited
at any point in the curriculum due to the inability to complete clinical assignments. Falsification of any admission, financial
aid, or academic document may result in revocation of admission or other academic or disciplinary action.

Any arrest, charge, or conviction for a felony or a nsi sdemean:
for clinical education and field work anditmay alsoaffect a graduateds ability to obtain sta

1.11 STUDENT DOCUMENTATION FOR CLINICAL SITES

The student must retain copies of all required immunizations, TB skin test results, Varicella results, CPR
card, and Criminal Background Check. Students may be required to submit this documentation upon
arrival at each clinical site on or before the first day of the assignment. The student will not be allowed to
attend the facility clinical rotation until the documents are submitted.

13



Rogers State University
Associate Degree Nursing Program
Student Handbook 2009-2010

Clinical programs in the Department of Health Sciences are responsible for providing acceptable training sites for their
students. Most clinical facilities used for clinical experiences require, at a minimum, a Federal Bureau of Investigation
(FBI) background check, including a check of the Sex Offenders list, evidence of immunization to several diseases, and
evidence of negative tuberculosis (TB) testing. Some clinical sites require students to submit results of drug tests,
including random drug screens, prior to or during rotation in their facilities. Such background checks, immunizations, TB
tests, drug screening tests, etc., are rotation practice site requirements, not requirements of Rogers State University or the
clinical programs in the Department of Health Sciences.

It is the studentds responsibility to comply with th
requirements of the facilities in which the student rotates. Prior to the rotation start date, the names of the students are
provided to the facility contact person: then, on the first day of the clinical rotation, the student will provide evidence of
immunization, negative tests for TB, FBI criminal background check, and results of urine drug screen. In some instances
prior to the initiation of the clinical rotations, representatives from the facility visit the campus and review these documents.
Lack of timeliness in supplying the required document
and participation in the scheduled clinical experience.

The clinical programs are not responsible for finding rotation practice sites for students who are unable to meet the
requirements of rotation practice sites, including passing background checks or drug screens. Students should be aware
that failure to pass a background check or drug test or other facility requirement, as determined by each facility, will
prevent the student from participating in that clinical experience and may prevent the student from completing the degree
program.

1.12 CORRESPONDENCE/MAILING ADDRESS

Place your name and student ID on all records and mail to:

Rogers State University
Health Sciences Department
Nursing Program
1701 West Will Rogers Blvd.
Claremore, Oklahoma 74017-3252

1.13 LICENSURE AS A REGISTERED NURSE IN OKLAHOMA

AThe Rogers State University Associate DlahgpmaBoard\oir si ng

Nursing. Graduates in this state-approved program are eligible to apply to write the National Council Licensure
Examination (NCLEX) for registered nurses. Applicants for Oklahoma licensure must meet all state and federal
requirements to hold an Oklahoma license to practice nursing. In addition to completing a state-approved nursing
education program that meets educational requirements and successfully passing the licensure examination,
requirements include submission of an application for licensure, a criminal history records search, and evidence of
citizenship or qualified alien status. Applicants for practical nurse licensure must also hold a high school diploma or
graduate equivalency degree (G. E. D.) [59 O.S. 567.5 & 567.6]. To be granted a license, an applicant must have the
legal right to be in the United States (United States Code Chapter 8, Section 1621). In addition, Oklahoma law only allows
a license to be issued to U. S. citizens, U. S. nationals, and legal permanent resident aliens. Other qualified aliens may be
issued a temporary license that is valid until the expiration of their visa status, or if there is no expiration date, for one year.
Applicants, who are qualified aliens, must present, in person, valid documentary evidence of:

1. Avalid, unexpired immigrant or nonimmigrant visa status for admission into the United States;

2. A pending or approved application for asylum in the United States;

3. Admission into the United States in refugee status;

4. A pending or approved application for temporary protected status in the United States;

5. Approved deferred action status; or

6. A pending application for adjustment of status to legal permanent resident status or conditional resident
status.
The Board has the right to deny license to an individual with a history of criminal background, disciplinary action on
another health-related license or certification, or judicial declaration of mental incompetence [59 O. S. 567.8]. These
cases are considered on an individual basis at the time application for licensure is made, with the exception of felony
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charges. An individual with a felony conviction cannot apply for licensure for at least five years after completion of all
sentencing terms, including probation and suspended sentences, unless a presidential or gubernatorial pardon is received
[59 O. S. 567.5 & 567.6].

1.14 LICENSURE OPPORTUNITY AS A LICENSED PRACTICAL
NURSE

Generic Nursing students are eligible to take the NCLEX-PN licensure examination upon successful completion of forty-
two credit hours. The student must successfully complete the required courses noted in the PN equivalency table
below. Students interested in this option must complete an application to the Oklahoma Board of Nursing and file for the
examination. The following instructions are listed step by step to help you register for the NCLEX-PN Test:

1. Go to the OBN Website at: http://www.ok.gov/nursing/index.html

COURSES REQUIRED FOR ESTABLISHMENT OF
PN EQUIVALENCY
Rogers State University

Course Number Course Title
BIOL 1144 Cellular Biology
BIOL 2215 Anatomy/Physiology
BIOL 2124 Microbiology
ENGL 1113 Composition |
PHIL 1213 Introduction to Logic
NUTR 1113 Introduction to Nutrition
PHAR 2113 Fundamentals of Pharmacology
NURS 1191 Dosage Calculation
NURS 1111 Nursing Concepts
NURS 1117 Foundations of Nursing Practice
NURS 1228 Therapeutic Nursing Interventions |

Total Hours: 42
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1.15 NURSING ASSOCIATE IN APPLIED SCIENCE DEGREE PLAN

SECTION A: GENERAL EDUCATION REQUIREMENTS

Credit Hours 23

Orientation 1 ORIE 1151  The College Experience
English 3 ENGL 1113 Composition |
3 ENGL 1213 Composition 1l
History 3 HIST 2483 or U.S. History Elective
2493
Political Science 3 POLS 1113  American Federal Government
Psychology 3 PSY 1113 Introduction to Psychology
Biological Science 4 BIOL 1144  Cellular Biology
Philosophy 3 PHIL 1213 Introduction to Logic
SECTION B: PROGRAM REQUIREMENTS Credit Hours 34
Nursing 34 NURS 1111 Nursing Concepts
NURS 1191 Dosage Calculation
NURS 1117 Foundations of Nursing Practice
NURS 1228  Therapeutic Nursing Interventions |
NURS 2138  Therapeutic Nursing Interventions Il
NURS 2246  Nursing in a Complex Environment
NURS 2223  Transition to Nursing Practice
SECTION C: SUPPORT AND RELATED Credit Hours 15
Pharmacology 3 PHAR 2113  Fundamentals of Pharmacology
Biological Sciences 9 BIOL 2124 Microbiology
BIOL 2215  Anatomy & Physiology
Nutrition 3 NUTR 1113 Introduction to Nutrition

Total Credit Hours 72

(Adopted 1/12/01)
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1.16 ASSOCIATE DEGREE NURSING PROGRAM COURSE OF STUDY

Semester 1 (Pre-Requisites)
BIOL 1144 Cellular Biology

BIOL 2215 Anatomy/Physiology
ENGL 1113 Composition |

NURS 1191 Dosage Calculation
ORIE 1151 The College Experience

Total Hours 14

Semester 2 (Fall)

NURS 1117 Foundations of Nursing Practice
NURS 1111 Nursing Concepts

PHIL 1213 Introduction to Logic

PHAR 2113 Fundamentals of Pharmacology

Total Hours 14

Semester 3 (Spring)

NURS 1228 Therapeutic Nursing Interventions |
BIOL 2124 Microbiology

NUTR 1113 Introduction to Nutrition

Total Hours 15

Semester 4 (Fall)
NURS 2138 Therapeutic Nursing Interventions I

Semester 5 (Spring)
NURS 2223 Transition to Nursing Practice

PSY 1113 Introduction to Psychology
ENGL 1213 Composition Il

NURS 2246 Nursing in a Complex Environment
POLS 1113 American Federal Government
HIST 2483/2493 US History

TOTAL HOURS 14 TOTAL HOURS 15

Total Degree Hours: 72

Total Curriculum 72 hours
Nursing Major 34 hours
General Education Hours 23 hours
Support and Related Hours 15 hours

(Adopted 1/12/01)
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1.17 PROJECTED PROGRAM EXPENSES
These are estimated expenses for students.

Tuition and fees: See College Bulletin and Semester Schedule
R-Required

O-Optional
R/O ITEM Estimated Cost
R Attendance at one Oklahoma Board of Nursing Meeting $ 25.00
0] Attendance for ONA Legislative Day $ 25.00
R FBI Background Check $ 43.00
0] Membership in Oklahoma/National Student Nurses Association $ 25.00
R Uniforms (estimated prices) $ 215.00

Shirt/Top

Pants: White uniform pants

Skirt (Optional for females)

Laboratory Jackets

White Standard Nursing Shoes

Uniform Patch
R Equipment (estimated total) $ 120.00

Watch with second hand, vinyl or leather band; no metal

expandable bands as they cannot be cleaned adequately

Scissors

Penlight

Hemostat

OSHA Approved Safety Goggles

Standard Stethoscope, binaural with thick-walled tubing, two

Heads, diaphragm, and bell.

Examination gloves
R Health Assessment Form completed with current immunizations $ 100.00
R CPR Certification $ 50.00
R Textbooks and Supplies (does this include lab supply fees) $1,000.00
O Scantrons $ 10.00
R NURS 1117 Foundation of Nursing Practice ( service fee) $ 145.00
R NURS 1435 Bridge to Registered Nursing (service fee) $ 145.00
R NURS 1228 Therapeutic Nursing Intervention | (service fee) $ 135.00
R NURS 2138 Therapeutic Nursing Intervention |l (service fee) $ 125.00
R NURS 2246 Nursing in a Complex Environment (service fee) $ 100.00

Graduating Student Expenses

0 RSU Nursing Program Pin $ 40.00 and up
R RSU Official Degree Check Fee $ 20.00
R NCLEX Application Picture $ 20.00
R NCLEX-RN Fees $ 285.00
0] NCLEX RN Books $ 50.00
0] Graduation Cap and Gown $ 30.00
0] RSU Graduation Announcements $ 20.98 for packet of ten
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1.18 AMERICANS WITH DISABILITIES ACT

Rogers State University is committed to providing students with disabilities equal access to educational programs and
services. Any student who has a disability that he or she believes will require some form of academic
accommodation must inform the professor of such need during or immediately following the first class attended.
Before any educational accommodation can be provided, it is the responsibility of each student to prove eligibility for
assistance by registering for services through Student Affairs.

Students needing more information about Student Disability Services should contact the Office of Student
Development at 343-7707.

1.19 FINANCIAL AID INFORMATION

Financial aid is available to students through a variety of sources including grants, scholarships, loans, and part-time
employment from federal, state, institutional and private sources. The student should refer to the RSU Bulletin section,
specifically @St ud e n tStuderdssshoulcabe dwarE of the eredit haur limitatiod for. federally funded
financial aid.

SECTION I ACADEMIC POLICIES

2.1 ACADEMI C STATUS OF AGOOD STAN

Student in "Good Standing"
The statement of figood st an dinsfgrdchadlasships and grants,énahors recognitwa,ny appl i c
and national and state awards as well as for most letters of academic standing to potential employers.

The student in AGood Standingd has:
1. A progression/graduation GPA of at least 2.0

2. Acurrent examination average of 74% or higher

3. No clinical faculty report for excessive absences

4. No academic or clinical probation in place or pending

5. No disciplinary action in place or pending

The designation of fAgood standi ngo pplhstotineandstrecentclinicelvi ewi ng t he
semester.

2.2 STATEMENT ON GRADES

A student must achieve an examination average of at least 74% to pass a nursing course. In addition to the required
examinations, nursing courses have up to 100 points available from additional assignments. These 100 points are in
addition to the examination points and will not be averaged into the course grade until the student has achieved the
minimum 74% examination average to pass the nursing course.

Once the student has achieved the required minimum 74% examination average, the additional assignment points will be
added into the total examination points and a course average will be calculated. This course average will be assigned as
the course letter grade only. The addition of these assignment points may bring the course grade up or down. It is
feasible that poor performance on additional assignments migh

The additional assignment points will not be considered until the student has achieved an examination average of at least
74%. Should the student fail to achieve an examination average of at least 74%, the course letter grade assigned will
reflect the examination average.

Assuming a passing clinical grade, the student who achieves an examination average of 65-73% will be assigned a

course grade of #fADoO. The student who achieves an examination
fiFo.
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2.3 CALCULATING NURSING COURSE GRADES.
The course grade is calculated using the following scale to determine the letter grade for the course:

A = 927 100%
B = 837 91%
C = 7471 82%
D = 6571 73%
F =  64% & Below

Total points vary from course to course. For specific points available in a course, refer to the syllabus.
2.4 FACILITY AND CAMPUS CLINICAL LABORATORY GRADES

The clinical laboratory component of all nursing clinical classes consists of both campus clinical laboratory
experiences and facility clinical laboratory experiences. The clinical laboratory component is graded on a pass/fail
basis. The student must obtain a grade of pass for clinical experiences in order to pass the clinical nursing courses.
Before entering the clinical setting, students are required to pass all basic testing (e.g., Chemical Safety, Blood Borne
Pathogens, Sexual Harassment, TB, HIPPA, Dosage Calc.) with a grade of 74% or higher. Students are allowed
three attempts on any basic test with remediation given prior to the third attempt. Students unable to pass all basic
testing will not be allowed to enter the clinical setting. Inability to enter the clinical setting will result in clinical failure
and failure of the nursing course and an exit from the Rogers State University Associate Degree Nursing Program.

Clinical experiences are divided into rotations. The number of rotations per semester and the number of weeks in a
rotation is course dependent and will be discussed during each course orientation session. Courses may have
formative or terminal clinical objectives. In courses where the clinical objectives are formative, the student must pass
the last rotation of the semester in order to pass clinical and therefore in order to pass the course. In courses where
the clinical objectives are terminal, the student must pass each clinical rotation in order to pass clinical and therefore
in order to pass the course.

Specific requirements for successful completion of this part of the course include:

1. Attendance: Attendance is REQUIRED for all sessions of the clinical experience. The clinical faculty will
evaluate the studentdés ability to meet the clinical object
student is attending all clinical sessions.

2. Preparation for clinical: The student is expected to come to clinical each week prepared to meet weekly clinical
objectives.

3. Compliance with uniform dress code: Uniforms are required for all clinical experiences unless instructed
otherwise. Uniforms are to be neat, clean, and comply with the dress code.

4. Timely completion of all weekly objectives.

5. Timely completion of all written assignments.

CAMPUS CLINICAL LABORATORY: The Campus Clinical experience is designed to allow students to investigate,

discuss and practice clinical skills in a controlled, supportive environment. Specific requirements for successful

completion of this portion of the clinical experience include:

1. Attendance at all assigned sessions

2. Preparation for the | aboratory experi ence tiobnHistedwithh compl et i
each laboratory outline

3. Physical and verbal participation in the laboratory session

A student who is absent from Campus Clinical Laboratory has not demonstrated their ability to meet the clinical
objectives for that week. Failure to meet the campus clinical laboratory objectives will result in failure of the campus
clinical laboratory rotation and will result in exit from the nursing program.

A student who is unprepared for participation in the Campus Clinical experience may berecorded as fAAbsent from
clinical due to | ack of preparation for participationo. The
when the student is unprepared as evidenced by:
1. Lack of basic, preparatory knowledge of the skills being discussed (knowledge that would have been obtained

through required readings)
2. Unwillingness to participate in laboratory practice and discussion
3. Inattention during the clinical laboratory session.
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FACILITY CLINICAL LABORATORY: The goal of the facility clinical experience is to provide the student with a

supervised learning experience in which knowledge from classroom learning, independent learning, and the campus

clinical laboratories can be applied directly in the care of patients using the nursing process. The student should

expect to complete care for an assigned patient each week while in the facility clinical assignment. This care will be

progressive across the semester and will include, but may not be limited to, such activities as hygienic and other

physical care, interview, history taking, care planning, and documentation of patient care and progress.

In order to successfully complete this portion of the clinical assignment students will:

1. Come to clinical prepared to actively interact with patients, facility staff, and the faculty to achieve care of the
patient.

2.  Submit completed assessments, nursing process worksheet, and medication cards for the assigned facility
patient each week

3. Submit satisfactory major case study by the date designated in the course calendar.

A student who is unprepared for the clinical care of the patentmay be recorded as fAAbsent from ¢
of preparation for patentc ar e 6. The facility clinical faculty may make thi
as evidenced by:

1. Lack of adequate verbalization of plan of care,

2. Lack of knowledge related to the patientdé s basi ¢ needs regarding safe nursing car
3. Inability to safely care for the assigned patient.

Failure to meet facility clinical objectives will result in failure of the facility clinical rotation and will result in exit from
the nursing program.

2.5 PROGRESSION IN THE NURSING PROGRAM.

A studentds progression in the Nursing Program must be consi
admission or re-admission. Nursing courses and other courses, as listed on the plan by semester are pre-requisites

to the next required course sequence (semester) of the program. A student earning a final course grade of less than

ACoO and /or a Atelssonyaamv dirCdgd 78f% or below) in a required nur
nursing or non-nursing course, is not eligible to progress to the next nursing course and will exit the Nursing Program.

A grade below ACO i n a&wilfresolfinthestedent exiting thenNunsiigg Pogramr Mussing 1117,

Nursing 1228, Nursing 2138, Nursing 2246, Nursing 1433, Nursing 1111, and Nursing 2223. All courses listed as

concurrent required courses in the degree plan (including Nursing Concepts and Transition to Nursing Practice) must

be completed with no |l ess than a grade of #fACO, by the semest
course in the program. Al | courses on the nuodrsarnghidgehgerre ei np |
order to graduate from the Nursing Program.

2.6 ADVANCED PLACEMENT TESTING POLICY AND PROCEDURE

Policy: Advanced Pl acement Testing (APT) is a procedure that allo
of classes. All students requesting Advanced Placement Testing must have completed at least 12 credit hours from
Rogers State University before advanced standing credit will be placed on the Rogers State University transcript. The

grade registered will be Pass/Fail; therefore, al | APT6s are grade point neutral. The
Advanced Placement Testing (APT) for the following department courses:

HLSC 1813 First Aid

HLSC 1223 Medical Terminology

NURS 1191 Dosage Calculation

PHAR 2113 Fundamentals of Pharmacology

NUTR 1113 Introduction to Nutrition

APT requires instructor approval and may also require written documentation of previous education or relevant work
experiences. APT will be conducted only during the first week of each semester for the regular 16-week classes. The
student may take an advanced placement exam for a given class only one time for each semester.

Procedure:

1. Students requesting APT will initiate the process by pre:
Advanced St andingo form to the Health Sciences Administrat
direct this application to the appropriate Program Coordinator.

2. The Program Coordinator will initiate the process for APT or advise the individual course instructor of the APT
student application. The Coordinator or the course instr.]
gualifications for APT and either accept or deny the stud
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3. If the application is accepted, the course instructor will place the appropriate written test(s) at the Testing Center
Health Sciences Department APT will be administered exclusively at this location. If the APT requires a practical
component, the Instructor will arrange the experience at an appropriate site and time. Successful completion of
both the practice and written portions of the exams are r
4. Prior to taking the APT, the student will be responsible for making arrangements with the Business Office to pay
the required fees to have the test posted to the student¢
end of the first week of the semester to allow grading and processing time so the student can add the class if
needed. It is the responsibility of the student to add or drop the desired class based on the results of the APT.
5. The course instructor or Program Coordinator will notify the student of the results of the APT by mail.

(Adopted 2/09/01)
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2.7 GRADUATION REQUIREMENTS AND COURSE OF STUDY.

A student mu s t achieve a ACO or higher in each course speci
graduate with an Associate in Applied Science degree.

FIRST SEMESTER
ORIE 1151 The College Experience 1

BIOL 1144  Cellular Biology 4
BIOL 2215  Anatomy and 5
Physiology
ENGL 1113 Composition | 3
NURS 1191 Dosage Calculation 1
TOTAL HOURS 14
| FIRST YEAR OF CLINICAL NURSING |
SECOND SEMESTER (FALL) THIRD SEMESTER (SPRING)
NURS 1117 Foundations of Nursing Practice 7 NURS 1228 Therapeutic Nursing 8
Interventions |
PHIL 1213 Introduction to Logic 3 BIOL 2124  Microbiology 4
PHAR 2113 Fundamentals of Pharmacology 3 NUTR 1113 Introduction to Nutrition 3
NURS 1111 Nursing Concepts 1
TOTAL HOURS 14 TOTAL HOURS 15
| SECOND YEAR OF CLINICAL NURSING |
FOURTH SEMESTER (FALL) FIFTH SEMESTER (SPRING)
NURS 2138 Therapeutic Nursing Interventions Il 8 NURS 2246 Nursing in a Complex 6
Environment
PSY 1113 Introduction to Psychology 3 NURS 2223 Transition to Nursing Practice 3
ENGL 1213 Composition Il 3 HIST 2483 US History 3
or 2493  US History
POLS 1113 American Federal Government 3
TOTAL HOURS 14 TOTAL HOURS 15

TOTAL CURRICULUM HOURS: 72

2.8 EVALUATIONS

Students are required to complete evaluations of themselves, of each instructor and the clinical facility to which they were
assigned. There are also course and end-of-program evaluations, which all students complete. This information is
required to meet accreditation standards.

2.9 REQUEST FOR GRADE OF INCOMPLETE

Students may petition for an "I" or Incomplete grade by submitting a signed written request to the Course Team Leader.
The Department Head, Health Sciences, must approve the request for grade of incomplete. This petition must contain a
deadline for completion of the course and the student's signature. A petitions for “I' must be submitted prior to the final
examination.

Clinical absences are not considered as justifiable circumsta

The student must meet all requirements as stated in the RSU Bulletin: An incomplete may be used to indicate that
additional work is necessary to complete a course. It is not
at the time an fAlborgraedeeci ani Sidwed.t he student should have sa
course work for the semester but be unable to complete the remaining work due to extenuating circumstances. In order
for an filo to be awardetdudentoamanhdatbcubtgneembegrf hmust be on
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Oof fice. The Al o wildl become per
course obligations. An filo is GPA neutral

The student will not progress in the nursing program with an incomplete.

2.10 FILING A FINAL GRADE APPEAL

The responsibility for academic evaluations of students rests with the faculty. If a student feels s/he has
received a prejudiced or capricious final grade by an instructor, and if s/he is unable to resolve the

matter in an informal conference with the instructor or Department Head, a more formal process is

provided except for those cases that arise where specialized policies and procedures shall apply at the
department/program level. Students should refer to the university policy found at http://www.rsu.edu/student-
affairs/docs/student-code.pdf . An appeal must be initiated within thirty regular class days, (excluding summer
sessions, of the grade being officially posted) the student may file a formal grade appeal to be considered.

2.11 FILING A GRIEVANCE

When a student believes that s/he has been treated unfairly or has been evaluated unprofessionally, the student is
expected to talk with the instructor to resolve the problem. If the problem is not satisfactorily resolved between the
student and personnel involved, the student may file a Grievance Form with the Health Sciences Office. See
Grievance Form.

The Department Head, Health Sciences, will activate the Grievance Committee consisting of faculty and students from the
Health Sciences Department and one non-Health Science faculty. This committee has the authority to call for any further
information needed from the student, clinical facility, staff in the clinical area, other students, University officials, or Faculty.
The committee may request and review any related documents. The Department Head, Health Sciences, on behalf of the
committee, may consult with the Oklahoma Board of Nursing.

The functions of the Grievance Committee are to hear grievances, determine validity, and make recommendations
concerning their solution. The Committee is to be formed and function only after a documented attempt at resolution
has been made between/among the parties involved.

GRIEVANCE POLICY
Health Sciences Department
Rogers State University

. Committee Limitations:
A. The Committee will meet to hear grievances related to:

1. Academic evaluation

2. Personality conflicts

3. Violation of student/faculty rights as defined in Student or Faculty Handbook
4. Performance evaluation/Clinical Performance

B. Time Restrictions for initiation of procedure
1. Academic grievances - must be initiated within two (2) weeks of the subsequent semester.

2. Other Grievances - within two (2) weeks of their occurrence providing an unsuccessful attempt
at resolution has taken place.
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C. Confidentiality: Record of all committee minutes, decisions and recommendations shall be kept in a
locked file in the Department Headds office. of ficial no
be made only to the parties involved unless otherwise stipulated and approved by all parties involved.

II. Committee Membership: For any grievance hearing, a committee made up of five (5) persons shall be
appointed.

[ll. Committee Authority: The Committee shall convene to hear the grievance. The Grievance Committee
reserves the right to enter into Executive Session should any member request it and the Chairperson approve.
All voting shall be by secret ballot and the result of the vote noted only by decision of the Committee.

Barring an appeal of the Grievance Committeebs decision al
Committee shall be responsible for issuing the recommendations. Should the recommendations appear

inappropriate for solution, the Chairperson shall notify the committee and the parties involved, and the

Committee shall re-convene with the express purpose of seeking an alternative. All parties from the initial

meeting shall participate in this process, and any revised recommendations shall be made in writing and

monitored as before.

A. The committee membership will consist of:
1) One (1) freshman health science instructor.
2) One (1) freshman nursing student.
3) One (1) sophomore health science instructor.
4) oOne (1) sophomore nursing student.
5) One (1) non-health science instructor.

At each meeting there must be representation from each category and only one (1) vote from each category.

B. Selection of committee membership:
Each person chosen to serve on the Grievance Committee must meet the following criteria:

1) Ability to maintain confidentiality.
2) Objectivity.
3) Availability for meetings (baby sitting problems, student employment,
etc.)
4) Satisfactory academic performance (students).
5) Student representatives will be elected by students and health science faculty members by

health science faculty, an additional instructor representative will be selected by college
faculty.

C. Selection of committee Chairperson:
1) The Chairperson of this Committee will be chosen by the members of the Committee.
2) Members of the Committee will disqualify themselves or be disqualified by the Committee for
reasons of personal prejudice or personal involvement in the case, (if so warranted) being
heard by the Committee.

IV. Procedure

A. Request for Grievance Forms from the Health Sciences Division Office - to be done no later than seven
days (7) following an unsuccessful attempt at resolution.

B. Formal Grievance Forms, along with pertinent data, returned to Health Sciences Division office within
seven (7) days from the date that the Grievance Form was requested.

C. Upon receipt of the completed Grievance Forms and all pertinent data from student, the Department
Head, Health Sciences, shall provide to the student a written response acknowledging receipt of
Grievance form and indicating that a committee will be formed to review the grievance form and
pertinent data submitted within seven (7) days.
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D. Student will be notified of the decision and recommendations of the Grievance Committee in writing
within seven (7) days of the completion of the hearing; said notification to carry the initials of all
Committee Members.

E. Student or faculty member shall have the right to appeal the decision of the Grievance Committee to the
Dean, School of Health Sciences, providing a written request is made within seven (7) days of receipt of
Commi tteeds decision.

F. Within seven (7) days of receiving a writtenreque st t o appeal the Committeedbds dec

School of Health Sciences shall make arrangements to meet with the student, confirming the date in
writing.

I. Within seven (7) days of the meeting, the Dean, School of Health Sciences shall make known in writing
his/her decision and recommendations regarding the grievance in question.

J. The student or faculty member shall have the right to appeal the decision of the Dean, School of Health
Sciences, to the Academic Vice President, provided such an appeal is made in writing within seven (7)
days of receipt, of the Dean, School of Heal t h

K.  Additional appeal procedures will be identified by the Office of the Academic Vice President.

The student is responsible for providing the Health Sciences Department with a current mailing address. Should any
materials be lost in the mail, date of notification shall be considered effective the date of initial mailing.

Approved 1/8/2010

2.12 WITHDRAWAL FROM A NURSING COURSE
An automatic withdrawal grade of "W" is issued when a student initiates a withdrawal during the allowable withdrawal

Science

period. The Universityos wi thégihgaftewthd adddep germdl Aftepthe clase of heit o mat i ¢

withdrawal period, the student will be awarded the grade earned in the course. That grade will be calculated in the
student's GPA. The grade of "W" is GPA neutral.

Students experiencing serious difficulty in the Nursing Program (theory grade of 76% or below) are encouraged to make
an appointment with their advisor or the Department Head, Health Sciences, regarding possible withdrawal. Examples of
serious difficulty include: theory average at or below 76%; late major case studies; defense of major case study more than
one time in an academic year. In the event a student withdraws from any nursing course, the student automatically exits
the program. The student must apply to re-enter the nursing program. Re-admission to the nursing program is not
guaranteed to ANY student. Refer to the policy concerning re-admission for further information.

2.13 EXIT INTERVIEW

All students who exit the Nursing Program, for any reason, must have an exit interview with the Department Head, Health
Sciences. It is the responsibility of the student to schedule the exit interview. The purposes of the exit interview are to
advise the student of the readmission policy, assist the student with other educational goals and explore options. Failure
to schedule an exit interview will be noted as a breach of policy should the student apply for readmission.

2.14 WARNING STATUS

Academic:
The student who scores 74% or less on an exam shall receive an academic warning notice by mail and be placed on
academic warning. A copy of the warning notice will be placedint he st udent 6s per manent

Clinical:

Campus clinical laboratory or facility clinical laboratory warning notice may be implemented for the following reasons
1. Absence

2. Unprofessional behavior
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3. Lack of preparation
4. Unsafe behavior
5. Unsatisfactory case study

The student will be counseled by the faculty and receive written notice of placement on warning status. A copy of the
warning notice wildl be placed in the studentds permanent rec

2.15 PROBATION

Academic Probation:

Nursing is a rigorous, academic discipline. The student who has an examination score of 74% on any exam will receive a
notice of Academic warning. A student who has an examination average of 74% or below will be automatically placed on
academic probation. If a student is on academic probation at the end of any nursing course, the student must score a
75% on the first exam in the subsequent nursing courses to be removed from academic probation. The student will
remain on academic probation as long as they continue with an average of 74% or below in any nursing course. The
student must have an average of 75% or above in all nursing courses to be removed from nursing program academic
probation.

Clinical Probation:

The student must demonstrate safe, clinical behaviors according to the course clinical evaluation form to meet clinical
objectives. The student who demonstrates unacceptable facility clinical or campus clinical laboratory behaviors, such as
absences, unprofessional behavior, insubordination, lack of preparation or unsafe behavior, may be referred to a faculty
committee. Submission of an unsatisfactory major case study automatically results in clinical probation. A faculty
committee (usually the course instructional team) will review the data submitted by the instructor and make a decision.
The decision of the faculty committee may be:

1. Probation is not necessary

2. Probation, with a time period, objectives, and evaluation criteria is instituted, or

3.  Recommend dismissal from the Nursing Program.

In the event the decision is to place the student on clinical probation, the faculty will counsel the student regarding the
specific behaviors that are problematic, performance goals, strategies for success and re-evaluation time frame. |If the
student does not correct the behaviors identified on the probation consultation form by the time frame specified, the
student will not pass the facility clinical rotation and may not pass the course. See course syllabi for specific course
requirements and clinical evaluation tools

A follow-up review will be done according to the time frame specified in the probation documents. The committee may
recommend any of the following:

1. Remove from probation

2. Continue on probation, with another opportunity for evaluation

3. Advise student to withdraw from the program

4. Dismiss from the Nursing Program

In the event the decision is to recommend dismissal from the Nursing Program, the Department Head, Health Sciences,

will review the situation and make a decision concerning dismissal. A dismissal automaticallyresultsi n a grade of TfAFO
the student is ineligible for readmission. In the event the student is enrolled in concurrent nursing courses, the student

receive a grade of AF0O for each nursing course, ruesiger dl es s
Program, not just a nursing course.

Information regarding clinical and academic probation will be included in letters of reference and on attendance
verification forms required by some loan and scholarship sources and prospective employers.

2.16 SUSPENSION

A student may be suspended from the classroom or clinical area:

1. To allow a full, unimpeded, and objective investigation of an event or behaviors when there is a question as to safe
clinical practice.

2. To facilitate communication between the clinical facility, patient, and staff related to an event or behaviors.

3. To assure that other students may proceed with their learning experiences where there has been a history of
disruptive conduct.

4. To investigate an actual or potential position of liability related to an event or the student's behaviors.
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In the event that a serious behavior, error, or conduct problem evidences itself, it may be determined that the student
should be suspended. In such cases; a full investigation and report will follow. The instructor is responsible for evaluating
the situation and reporting to the Department Head, Health Sciences. If asked to leave the clinical area; the student is to
leave immediately and not to return to the facility, nor contact the facility, or any patient or member of the staff of the
facility. A final decision as to clinical suspension of the student will be made as promptly as possible following a full
investigation. The student will be notified in writing that he/she has been suspended. The length of time of the
suspension will vary depending on the situation. The outcome of the suspension may be one of the following:

1. Return to clinical

2. Place on probation, and return to clinical

3. Dismiss from the nursing program

4. Dismiss from the University.

An opportunity will be provided for the clinical time (or its equivalent assignment) to be made up if the student is returned
to the clinical area following suspension.

See the Rogers State University Student Code Title 12 Code of academic Conduct and Title 14 Code of Non-academic
Conduct

2.17 DISMISSAL and APPEAL OF DISMISSAL

A student may be dismissed from the Rogers State University Associate Degree Nursing program for any of the following

reasons:

1. Any incident or action by the student that is unsafe or negligent as judged by the Faculty

2. Violation of policies in the Rogers State University Associate Degree Nursing Program Student Handbook

3. Violation of the ANA Code for Nurses or Standards of Nursing Practice including any academic or clinical

dishonesty.

Violation of the Rogers State University Student Conduct Code or policies in the RSU Bulletin.

Adjudication of guilt in any incident of fraud, deceit, or a felony or any offense that shall constitute a felony.\

Deliberate omission of fact on any academic or clinical record.

Falsification of any clinical or academic record.

Violation of state or federal laws, particularly those laws pertaining to patient care, i.e., HIPAA.

Refusal of student access to patients or premises by clinical site authorities.

0. Failure to pass the required safety tests (e.g., Dosage Calculation) with a 74% within the specified time frame or
number of testing opportunities.

BOo~No G A

Procedures for Dismissal:

1. Attempts will be made to contact the student for a conference. A certified letter notifying the student of the
conference date wil/l be mailed to the student 6s
date.

2. Attendance at the dismissal conference is limited to the student, Department Head, Health Sciences, pertinent
faculty and other University officials as deemed appropriate by the Department Head, Health Sciences.

3. The notice of dismissal will be given in writing.

4, If efforts to contact the student for a dismissal conference are unsuccessful, a certified letter with the written
notice of dismissal will be mailedt o t he studentdés | ast known address.

5. Students who are dismissed from the Nursing Program are not eligible for readmission.

Appeal of Dismissal

The student who has been dismissed from the Nursing Program has the right to appeal. To file an appeal, the student is
to submit the following information in writing to the Department Head, Health Sciences, within five (5) working days of the
date on which the student was notified of his/her dismissal.

1. State grounds for appeal.

2. Sign and date the document.

Mail or deliver the document to the Department Head, Health Sciences.

The Department Head, Health Sciences, will appoint an Appeals Committee consisting of members of the nursing faculty.
This committee has the authority to call for any further information needed from the student, clinical facility, staff in the
clinical area, other students, University officials, or Faculty. The committee may request and review any related
documents. The Department Head, Health Sciences, on behalf of the committee, may consult with the Oklahoma Board
of Nursing. The written decision wild.l be mailed to t
the written appeal. The student is responsible for providing the nursing program with a current mailing address.
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2.18 READMISSION

This policy is applicabl e feaodmiaslsli osmatdund esrstiRoen© ati sg odreifz ende da sa s

previously enrolled in a nursing course in any associate degree, diploma, or baccalaureate-nursing program whose
transcript reflects previous enrollment in a nursing program. To be considered as a readmission applicant, the student
must have been enrolled in a nursing program within 10 years prior to the anticipated date of admission to Rogers
State University Nursing Program. This policy is not applicable to students requesting transfer of general education or
support courses. The Nursing Program will not consider any applicant who has exited a nursing program two or more
times.

All applicants for re-admission must meet the following criteria before he or she will be considered for placement into
the general Nursing Program applicant pool. Deadline for receipt of these materials is March 1*. (No extension will
be granted.)

Step 1: Submit re-admission application packet with all requested documentation.
1. Complete an application for re-admission with the following:

official transcripts of all course work if attended an institution other than RSU

letter describing your plan for success in the event you are readmitted

letter of academic standing from the previous nursing program, if applicable

assessment test results (must have a passing score) as assigned

degree plan for completion of the Associate Degree Nursing program. (The applicant must agree

to follow this degree plan without deviation.)

2. If currently enrolled in general education and/or support courses, the applicant must submit a current course
grade report from the course faculty.

3. Achieve the same published entrance or admission requirements as the general nursing class entering the
Nursing Program.

P20 oY

Step 2: The Rogers State University AD Nursing Program Policies Committee will review all complete Readmission
Applications. An interview with the applicant may be requested by the committee. Re-admission applications are
considered on the basis of previous academic performance as well as data supporting the probability of success of
completing the nursing program and passing the NCLEX-RN examination. The Rogers State University Nursing
Program Policies Committee will decide acceptance or denial of the application, subject to review by the Department
Head, Health Sciences. The Policies Committee will consider more recent academic performance in the re-admission
decision.

Step 3: An applicant approved for readmission will be placed into competition with all other readmission applicants
for the spaces available in the program. Once the applicants for available spaces are determined, applicants will be
placed into competition with the generic applicants for course ranking. Any readmitted student must have a ranking
total no less than the lowest ranked student currently enrolled in the course. The final determination of entry point
into the program will be by the committee.

2.19 POLICY ON ADMISSION OF STUDENTS WITH DISCIPLINARY
PROBLEMS

. Applicants currently under disciplinary action from any academic institution are not eligible for admission. See
nonacademic admission policies in the RSU Bulletin.

Applicants with a past history of disciplinary action or falsification of admission, financial aid, medical, or any other
record or document from any academic institution must present complete documentation of the event. The Policies
Committee may request a letter of explanation and documentation from the institution regarding the event and/or request
an interview with the applicant regarding the incident. The Committee may deny an application for admission or
readmission based upon a history of disciplinary action or falsification of university or clinical documents.

2.20 ACADEMIC MISCONDUCT

Cheating, copying, or allowing another to cheat or copy, or falsification of student records/reports or medical records

may result in disciplinary action. Students are expect ed t o f ol l ow university policies
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Student Code of Responsibilities and Conduct. In accordance with the Code of Academic Conduct of the Student
Title 12, instances of alleged academic misconduct will follow the policies and procedures as described in Title 12.
As a general rule, an instructor at Rogers State University has the responsibility of enforcing the academic code.
Therefore, if academic misconduct is suspected, the instructor will submit a letter of alleged academic misconduct to
the Office of Student Affairs.

2.21 TESTING PROCEDURE

The examination experience simulates that which the student will have when taking the examination for licensure as a
Registered Nurse. Test security and assurance that all test results are valid evidence of the individual student's
knowledge are critical issues to the nursing program.

1. The student is expected to arrive on time for the examination. A student arriving after the beginning of the
examination will not take the exam at that time and will be directed to take the examination during the make-up
period. See the make-up examination policy.

The student is to bring a number two pencil.

Personal belongings are deposited at the front of the testing room.

Cell phones are to be turned OFF and not at the testing table space; do not put the cell phone in vibration mode.

No items including scratch paper are allowed at the stud

devices such as watches that can store or receive information, calculators, etc.

Eating and drinking are not allowed during the examination or examination review period.

Students will be observed at all times by the exam proctors while taking the examination.

Students may bring and wear ear plugs.

If you need assistance, raise your hand and remain in your seat. No questions about the exam are allowed.

0. Raise your hand when you have completed the exam. The proctor will move to the end of your row. Leave the
exam at the testing table and bring the red scantron to the proctor. The proctor will remain in her position and
observe the student retrieve personal belongings and leave the room.

agrpOD
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2.22 TEST REVIEW

Purpose: The exam review is designed to give the student an opportunity to review their raw scores on their exam and
compare to the correct answer and rationale. This review is designed as a learning opportunity for the students.
STUDENT ATTENDANCE IS MANDATORY.

Procedure:

1. As students complete their examinations, they will turn the exam over and leave it at his/her seat. The student
will write his/her name at the top of the answer side of the Scantron and will hand the Scantron to the test
proctor.

2. At the conclusion of the testing period, the faculty will make a copy of each Scantron. The test room will be
secured by locking the room or by proctor presence in the room.

3. The faculty will provide a set of rationale for each student.

4. At the beginning of the test review, students will return to the testing room and will sit in their testing seat.
Faculty will distribute the Scantron copy and the rationale.

5. Students may then review the test, using their copy of the test, their Scantron, and the rationale.

6. Students will read each rationale on the questions answered incorrectly, and initial.

7. THERE WILL BE ABSOLUTELY NO TALKING I N THE TEST REVI EW R
TALKI NGO RURESULWIN FORFEIT OF THE TEST REVIEW OPPORTUNITY. THE TEST,
SCANTRON, AND KEY WILL BE RETURNED TO THE PROCTOR AND THE STUDENT WILL BE DIRECTED
TO LEAVE THE ROOM.

8. Faculty will not answer questions about content during the test review. Students with individual questions about
content are encouraged to make an appointment with the faculty member teaching the content in question.
Individual appointments will be made for content issues only, not as additional test review time.

9. Students who take a make-up exam will be allowed to participate in an exam review by appointment with the
course leader.

2.23 MAKE UP EXAMINATIONS

The makeup examination will usually be given at a scheduled time toward the end of the semester. Makeup exams will
NOT be given prior to this time. The make-up examination will be over the same content, and be multiple choice. A grade
of zero will be used in the event a student does not take a make-up examination. It is the responsibility of the student to
contact the course team leader regarding makeup examinations.
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2.24 TIME EXTENSIONS ON ASSIGNMENTS

In the event the student is unable to meet the due date of an assignment, the student should discuss this with the faculty
member BEFORE the assignment is due. The faculty member and student may negotiate/contract for a time extension.
The studentds grade may be affected if established deadlines

2.25 CONFERENCES WITH STUDENTS

Student conferences are a required part of the teaching-learning process. They are used for warnings, faculty
reports, evaluation and problem solving. These conferences are an inherent element of the total nursing program
and the student is required to participate in all scheduled conferences and evaluations. Only the student, faculty
member, Director, or those designated by the Director are to be present during conferences. Conferences are
scheduled at the end of each clinical rotation, and as needed, based on the student's progress and performance.

The student will be notified of request for conference by mail or memo. The request is dated for the student to
respond within five working days, and it is the student's responsibility to make an appointment with the instructor
within that time frame. The student is REQUIRED to respond to the request for consultation. Failure to respond to
the request for consultation wil | hestweéntshduldnotifiotteefaoutynt at i on i n
member if they are unable to keep the scheduled appointment. Common reasons for a student to require a formal
consultation are, but not limited to:

Unsafe clinical behavior

Any absence from required clinical assignments

A critical incident or indication of inappropriate or unprofessional conduct

Recurrence of a behavior about which the student has been given previous verbal feedback by the instructor

Any breech of Nursing Program Policy by the student

Patterns of behavior inconsistent with program/course outcomes.

Disruption of class or clinical as a result of use of pagers or cellular phones.

NogosrwdE

All written faculty reports have a place for the student's signature. The signature does not indicate that the student agrees
with the feedback given during the conference, but it does indicate that the conference did take place in the presence of
the student. In the event that the student is not willing to sign the faculty report form, the student is requested to make a
note at the bottom of the page stating that the conference took place and the student has reviewed the information. If the
student does not desire to do this, the instructor should indicate this at the bottom of the form. The student is also free to
add further comments on the back of the faculty report form, or submit an accompanying document to be attached to the
faculty report form.

2.26 TRANSFERS

Students must meet the university requirements for transfer before being considered for transfer into the nursing program.
Pre-requisites, General Education, and Nursing course work will all be evaluated for congruency with the nursing program
requirements. All student academic work will be evaluated on an individual basis.

2.27 VERIFICATION OF GRADUATION FROM STATE BOARDS OF NURSING

Departmental response to requests for verification of graduation from state boards of nursing (other than Oklahoma)
requires evidence of authorization by the graduate/student. Completion of these forms is handled on a timely basis.
If there are any types of holds, academic or financial, transcripts and verification forms will not be released until the
holds have been cleared.

SECTION Il GENERAL POLICIES AND PROCEDURES

3.1 CHANGES IN HEALTH STATUS

If the student experiences a change in health status, such as surgery, injury, illness, pregnancy, or childbirth, the student
shall submit anCeardadiRri @wwiade rMdHesatlathement in order to return to
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Department reserves the right to request a fAHealth Care Provi
statement is due on Friday by 12:00 p.m. beforeclini cal t he f ol |l owi ng Monday. The fAHeal th
be completed by the Health Care Provider and the student. It is the responsibility of the student to return the completed

form to the Health Sciences Office prior to returning to clinical. The Health Care Provider statement will be reviewed by

the Department Head of Health Sciences or designee to determine if the student is eligible to return to class or clinical.

The student will be notified of the decision. The student may not return to class or clinical until authorized.

3.2 CHANGE OF NAME, ADDRESS AND PHONE

Students with a change of name, address or phone are to submit this information to the Health Sciences Department
Office. Forms are located in the Health Sciences Office. The student must maintain a current name and mailing address
with the department office.

3.3 STUDENT/FACULTY RELATIONSHIP

The relationship between a student and faculty member is based on principles of caring and principles of adult learning.
Students are expected to assume responsibility as active participants in their learning, and be self-directed learners.
Faculty members are to give feedback regarding student progress in learning; both positive and negative, and support the
student toward growth. The relationship is a professional, student/faculty relationship. The relationship is not a social

relationship.

3.4 NURSING FACULTY OFFICE HOURS

Each faculty member will post office hours outside their office door. Full-time faculty members will post a minimum of 5
office hours per week on campus at time most conducive to contact with students. These hours may vary from week to
week. Students should plan to visit faculty members during these times or by appointment. Students may communicate
with faculty members by calling the faculty member or sending an email message.

Faculty members are off campus on Mondays and Tuesdays during clinical assignment. However, some faculty
members may schedule up to two office hours immediately following or prior to clinical assignment times.

Students should make appointments with f adtisludpsofessiomalandg t he f ¢
i nappropriate to try to ficatcho a faculty memberemcissuésshe hal | w
that should be best discussed in private. Professional behavior is respectful of the time issues of others.

3.5 ADMINISTRATIVE ESTOPPEL STATUS

Students are expected to meet all deadlines associated with completion of administrative records. In the event a student
does not meet the announced deadline, they wildl be placed on
AAdmini strative Estoppel o status wild.l not attend dated ni cal 0|
activities until the status is lifted. Any deficiencies must be completed before the status is rescinded. Absences due to
AAdmi ni strative Estoppel 06 status are considered fiunexcused ab

3.6 MOBILE PHONES

A non-distracting classroom environment is a key factor in the learning process. Unnecessary and frequent disruptions to
the classroom environment by cellular phones and phone conversations may result in a student consultation. Cellular
phones are to be set without audible rings. Cellular phone conversations during class are not conducive to learning. Also,
leaving the class to return phone calls while class is in session is disruptive. Emergency phone calls are viewed as
necessary; however, they are expected to be rare. In addition, all students will refrain from texting in the classroom
setting. Texting during class interrupts the learning environment for the other students and the instructor. The supervising
faculty may ask a student to leave the classroom if texting becomes a disruption to the learning environment. All phones
are to be turned off during any CV course section. In the event of a family emergency, students enrolled in a CV course
section should instruct families to call the Health Science office at 918-343-7635 and a message will be delivered to the
specific student.

32



Rogers State University
Associate Degree Nursing Program
Student Handbook 2009-2010

3.7 POLICY ON SMOKING

Students are not allowed to smoke during clinical hours. The student is reminded that the odor of cigarette smoke may
linger on the breath, hands, hair, and/or clothing. Appropriate measures should be taken to prevent offending patients,
staff, peers, or faculty. Students may be asked to leave the clinical area if smoke odor is offensive to patients, staff, peers,

or faculty.

3.8 SOLICITATION

Refer to the Rogers State University Student Code of Responsibilities and Conduct Title 8 policy on solicitation.

3.9 SEXUAL HARASSMENT
Refer to the Rogers State University Student Code of Responsibilities and Conduct Title 21 policy on Personal Conduct

and specifically on Sexual Misconduct.

3.10 DRUG AND ALCOHOL POLICY/SUBSTANCE ABUSE POLICY
Refer to the Rogers State University Student Code and Responsibilities and Conduct Title 15.3 policy on Personal

Conduct and specifically on Alcohol

and substance Abuse.

3.11 DRUG SCREENING FOR STUDENTS ATTENDING A CLINICAL
ROTATION SETTING

Scope/
Designated Programs

The information in this policy is intended for all Rogers State University (RSU)
students/accepted applicants admitted to designated degree programs that
include or may include a clinical component at a health care facility that
requires drug screening as a condition of its affiliation with the University.
Students should check with their school and/or degree program for specific
requirements.

Policy

Drug screening(s) are required of all students/accepted applicants in
designated programs effective Fall Semester 2008, as defined in
Scope/Designated Programs above. As applicable, students/accepted
applicants who do not pass the drug screening may be unable to complete
degree requirements or may be denied admission to or suspended or
dismissed from the degree program.

Rationale

1. Health care providers are entrusted with the health, safety, and welfare of
patients; have access to confidential and sensitive information; and operate
in settings that require the exercise of good judgment and ethical behavior.
Thus, an assessment of a studentd
function in a clinical setting is imperative to promote the highest level of
integrity in health care services.

2. Clinical facilities are increasingly required by the accreditation agency Joint
Commission on Accreditation of Healthcare Organizations (JCAHO), to
provide a drug screening for security purposes on individuals who
supervise care, render treatment, and provide services within the facility.

3. Clinical rotations are an essenti
curricula. Students who cannot participate in clinical rotations due to a
positive drug screening are unable to fulfill the requirements of a degree
program. Therefore, these issues must be resolved prior to a commitment
of resources by the university or the student or accepted applicant.

4. Additional rationale include (a) meeting the contractual obligations
contained in affiliation agreements between RSU and the various health
care facilities; (b) performing due diligence and competency assessment of
all individuals who may have contact with patients and/or research
participants; (c) ensuring uniform compliance with JCAHO standards and
agency regulations pertaining to human resource management; (d)
meeting the public demands of greater diligence in light of the national
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reports on deaths resulting from medical malpractice and medical errors.

Timing and Procedures of the
Drug Screening

Accepted Applicants:
(as defined in Scope/
Designated Programs)

Current Students:
(as defined in Scope/
Designated Programs)

0 The respective university/program designee will provide accepted
applicants to designated programs with the necessary procedures and
consent forms for the required drug screening.

0 Accepted applicants in designated programs must complete the following

prior to the start of classes or clinical assignment:

- Complete and sign the Drug Screen Consent and Release Form and
return form to drug screening vendor.

- Successfully pass the drug screen with sufficient time for the vendor
to provide clearance documentation to the university program
designee.

If an accepted applicant fails to complete the above prior to the first day of

classes, he/she will not be allowed to begin classes and will jeopardize

admission status in the program.

0 Current students in designated programs will be drug-tested at the
beginning of each academic year or more frequently if required by the
clinical rotation site or by RSU.

0 Students who need to complete drug screening will be provided with the
necessary procedures and consent forms for the required drug screening
by the respective university designee.

0 Students who fail to adhere to the drug testing deadline set by the

university will be suspended from all classes until the vendor (see below)

provides RSU with clearance documentation to the university or program
designee.

Identification of Vendors

RSU will designate an approved vendor(s) to perform the drug screenings.
Results from any company or government entity other than those designated by
RSU will not be accepted.

Allocation of the Cost

Students and accepted applicants must pay the cost of the drug screenings.

Period of Validity

Drug screenings will generally be honored by RSU for a period of one year but
may be required on a more frequent basis depending on the requirements of a
clinical rotation site. Students who have a break in enrollment may be required
to retest before they can re-enroll in any courses. A break in enrollment is
defined as non-attendance of one full semester (Fall or Spring) or more.

Drug Screening Panels

The drug screening shall include testing for at least the following drug panels
plus alcohol:

Amphetamines
Barbiturates
Benzodiazepines

Cocaine Metabolite
Opiates

Phencyclidine (PCP)
Marijuana (THC) Metabolite
Methadone

Methaqualone

0. Propoxyphene

BOooNoorwONE
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Reporting of Findings and
Student/Accepted Applicant
Access to Drug Screening
Report

The vendor will provide the university or program designee with a list of those
students who passed a drug screen test. The vendor will also provide the
student/accepted applicant with the results of the drug screening report.

Students with a positive drug screen will have an opportunity to consult with a
Medical Review Officer, provided by the vendor, to verify whether there is a valid
medi cal explanation for the screenin
Medical Review Officer, there is a valid medical explanation for the screening
results, the vendor will notify the University of a clear test. If, after review by the
Medical Review Officer, there is not a valid medical explanation for the positive
screen, then the test results will stand.

Any appeal right based on a positive screen rests solely among the
student/accepted applicant, the Medical Review Officer, and the vendor.

Positive Drug Screen

Accepted Applicants:

Current Students
First Offense:

Second Offense:

An fAoffensed under this policy is an
shows a positive test for one or more of the drugs listed above in the Drug
Screening Panels section.

0 Accepted applicants with a positive drug screen will not be allowed to
begin classes or clinical assignments until the vendor provides clearance
documentation to the university or program designee. The university may
defer admission to a future semester or require the student to reapply for a
future semester if not cleared by the drug screening vendor. Accepted
applicants with a positive drug screen who eventually enroll at RSU will be
considered to have committed their first offense. Students should be
aware that failure to pass drug screening, as determined by each facility,
will prevent the student from participating in that clinical experience and
may delay the studentds completio
or prevent the student from completing the degree program.

0 Any student with a positive drug screen may be suspended for the
remainder of the semester and be administratively withdrawn from all
courses and/or suspended for the f
pr ogr anrétien. Random drug screenings may be required by RSU
for the remainder of the student 634
additional sanctions and students are encouraged to check with the
university for specific details on these possible additional sanctions.
NOTE: Students who are suspended may not be able to progress to
the next semester based on specific program requirements
(i.e., many presgepms watéd ©lao
semester a pre-requisite for progression to the next semester.)

0  Any student who has a second positive drug screen will be dismissed from
the degree program.

Falsification of Information

Falsification of information will result in immediate removal from the accepted
applicant list or dismissal from the degree program.

Confidentiality of Records

Drug screening reports and all records pertaining to the results are considered
confidential with restricted access. The results and records are subject to the
Family Educational Rights and Privacy Act [FERPA] regulations. For additional
information on FERPA, please see
http://www.ed.gov/policy/gen/quid/fpco/ferpa/index.html.
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Recordkeeping Reports and related records (both electronic and paper media) shall be retained

in a secure location in the respective college or program office for the timeframe
listed below, unless otherwise required by law.

e Current Students i 5 years

e Accepted Applicants i 2 years (provided no pending complaint)

Approved by OU Board of Regents Sept. 2008

3.12 STUDENT COMMUNICATION REGARDING NEEDS, CONCERNS,
AND ADVISEMENT

The formal line of communication is student to nursing instructor or the Team Leader assigned to the course; then,
student to Curriculum Coordinator; then, student to Department Head, Health Sciences. However, students should feel
free to communicate their needs and concerns to the Director/ Department Head if they are not satisfied with the outcome
of any experience in the program. Either a verbal discussion or a signed written complaint form may be used. The
student may be required to document in a signed writing the concern. You may schedule an appointment with the
Department Head, Health Sciences, through the Health Sciences Office. The student is requested to follow this process
in seeking methods to meet needs and express concerns.

Students will be assigned a faculty advisor at the beginning of the fall semester. Students will be informed as to their
advisor via mail. The student is encouraged to make an appointment with their specific faculty advisor whenever the need
arises.

3.13 VISITORS/CHILDREN IN CLASSES

Visitors are not allowed in class unless it a guest speaker or faculty guest. Students are NOT to bring their children to the
classroom, skills laboratory, or any clinical experience. Young children cannot be left unattended in the building or on the
ROGERS STATE UNIVERSITY Campus. Do not bring young children to conferences with faculty. These conferences
are academic and require the full attention of the student and instructor.

3.14 PROCEDURE IN CASE OF EMERGENCY

In an emergency situation, the Nursing Program and Health Sciences Department will attempt to contact the student.
FOR THIS REASON, IT IS VERY IMPORTANT THAT CURRENT NAME, ADDRESS, PHONE NUMBER AND
INFORMATION REGARDING ANOTHER CONTACT PERSON BE ON FILE WITH THE HEALTH SCIENCES OFFICE.

3.15 REFERENCE/RECOMMENDATION LETTERS

All faculty and students must follow the following procedure when a reference/recommendation letter is requested.
1. The student must get verbal permission from the selected faculty.
2. The student will complete the request form and submit back to the Health Science Department Office
3. This form is placed in the selected faculty mailbox.
4. Faculty will complete standard reference form and submit it to the Health Science Department Administrative
Assistant.
A copy will be placed in the student files.
The letter will be mailed to the appropriate recipient by the Health Science Department.

ou

3.16 STUDENT COMPLAINT

A complaint may be filed when a student is not satisfied with an experience or outcome related to a nursing course or the
Nursing Program. Appropriate forms to file a complaint are located in the Health Science Department Office. Information
submitted as a complaint is to be factual, accurate, and complete. Prior to filing a complaint, a student is encouraged to
explore other ways to resolve the situation or problem. A complaint, once filed will be reviewed and sent through the
appropriate channels of communication to determine the best way to resolve the situation. All complaints must be written,
dated and signed by student in order to be addressed.

If a student has a concern that the nursing program is not in compliance with education expectations, he/she may write to
any of the agencies listed:
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Oklahoma Board of Nursing

2915 N Classen Boulevard, Suite 524
Oklahoma City, Ok 73106

Ph# 405.962.1800

National League for Nursing Accrediting Commission (NLNAC)
3343 Peachtree Road NE, Suite 500

Atlanta, GA 30326

Ph# 404.975.5000

The Higher Learning Commission (HLC), North Central Association of Colleges and Schools (NCA)
30 North La Salle St. Ste. 2400,

Chicago, IL 60602-2504

Ph# 800-621-7440

3.17 STUDENT NON-ACADEMIC CODE OF CONDUCT
Refer to RSU Student Code of Responsibilities and Conduct, Title 14

3.18 STUDENT REPRESENTATION ON FACULTY COMMITTEES

Students are selected by their peers for representation on the Evaluation and Governance Committee. The purpose of
this representation is to assure student input to the Nursing Faculty that may be considered in the development of policies
and procedures, curriculum and program evaluation.

The faculty liaison will oversee the selection and attendance of student representation to the Evaluation and Governance
Committee. Students may also be represented in other faculty committees as needed. The liaison will prepare an annual
report reflecting student attendance at these meetings.

3.19 VARIANCE REPORT

The clinical segment of the program is a learning experience for the student. In disclosing errors the student and faculty
members can review the incident and learn from the experience. Failing to disclose an error may result in clinical failure.
The student is to immediately report to the faculty member any critical incident or error which occurs in the clinical area.
The Instructor will notify the Department Head, Health Sciences, immediately, any time a critical incident occurs in clinical,
particularly if an incident report is filed with the hospital. The Instructor will immediately complete an Incident Report and
Risk Management form. These forms are to be filed with the University administration on the same day of the incident.

3.20 NOTIFICATION TO STUDENTS OF POLICY CHANGES

The Student Handbook is revised annually. Each student documents receipt and understanding of the Student Handbook
by signing the Program Policy Agreement form. Policy revisions other than annual revisions are communicated directly to
each student by written memo. Periodically, the Handbook may be redistributed during January.

3.21 STRATTON TAYLOR LIBRARY

The Stratton Taylor Library is available on the main campus for student use. Library hours typically are as follows:

When classes are in session: Monday-Thursday 7:30a.m. To 10:00 p.m.
Friday 7:30am. To 6:00 p.m.
Saturday 12:30 p.m. To 8:30 p.m.
Sunday 1:30p.m. to  10:00 p.m.
When classes are not in session:  Monday-Friday 8:.00am. to 5:00 p.m.

The Library is not open during Fall or Spring Break or during Holidays.
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3.22 TECHNOLOGY DEVICES (PDA & LAPTOP COMPUTERS)

Regarding the use of Personal Digital Assistant (PDA) and laptop computers:
1. All students must follow the following procedure when using a PDA in campus and clinical laboratory settings:
o P DA 6 sybewaed in the classroom setting at the discretion of the supervising faculty member.
o PDAds may be used in the clinical |l aboratory campus s
member,
o PDAb6s may be wused in the tianlof thei saperivising faculty menger it the di
accordance with individual facility policy.
0 Supervising faculty may request that the student refrain form PDA use at any time.
2. Al students must follow the following procedure when using a laptop computer in campus and clinical laboratory
setting:
0 Laptop computers may be used in the classroom setting at the discretion of the supervising faculty
member.
o Laptop computers may be used in the clinical laboratory campus setting at the discretion of the
supervising faculty member.
0 Laptop computers SHOULD NOT BE used in the clinical setting.
0 Supervising faculty may request that the student refrain from laptop computer use at any time.

3.23 COMMUNICATION GUIDELINES WITH FACULTY

Students have multiple methods to communicate with faculty and advisors regarding academic issues. One of the
most effective methods is throughst udent 6 s RS U toeontadt flll timecfacuty Students may also leave
a voice mail message, however, remember that most nursing faculty are not on campus on Mondays and Tuesdays
and the message may not be returned for several days. Students may visit the faculty member during their office
hours or make an appointment for another time.

Full time and Adjunct faculty arrive 30 minutes before the agency clinical laboratory and remain 30 minutes at the
conclusion of the session. Students may meet with the facul
appointment schedule.

Faculty members are not to be contacted (called) at home at any time. As adult learners, students must plan
ahead and contact faculty according to the guidelines cited above.

SECTION IV POLICIES AND PROCEDURES RELATED TO
CAMPUS AND CLINICAL LABORATORIES

4.1 CLINICAL SITE AGREEMENTS

The Nursing Program has a contractual agreement with a variety of hospitals, extended care facilities, and
community health agencies within northeastern Oklahoma. Students are responsible to check with the clinical
instructor regarding the protocol and routine to be used at each specific facility. Student learning is adapted to
the patient's situation, resources, and protocol of each clinical area.

4.2 STANDARD PRECAUTIONS

The faculty at Rogers State University has made efforts to insure that the best and most current information
concerning the growing problem of infectious disease is provided to our students. A policy and procedure has been
developed to assist our students to continue to provide safe quality patient care. The purpose of the policy is to
provide a consistent approach to the management and handling of body substances from all patients. Exposure of
students and/or personnel to blood or other body fluids via skin, mucous membranes, or parenteral contact
represents a hazard for transmission of those infections. To minimize student and faculty contact with blood and
body fluids, the following policy is in effect.
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1.

2.

All patients 8 bl ood, body fluids or tissues wil!/l be consi
Precautions will be used on all patients.

Rogers State University student are required to use those precautions as indicated by the Center for Disease
Control and Prevention (CDC) guidelines

Standard Precautions as recommended by the CDC:

A) Hand washing
(1) Wash hands after touching blood, body fluids, secretions, excretions, and contaminated items,
whether or not gloves are worn. Wash hands immediately after gloves are removed, between
patient contacts, and when otherwise indicated to avoid transfer of microorganisms to other
patients or environments. It may be necessary to wash hands between tasks and procedures on
the same patient to prevent cross-contamination of different body sites.
(2) Use a plain (nonantimicrobial) soap for routine hand washing.
(3) Use an antimicrobial agent or a waterless antiseptic agent for specific circumstances (e.g.,
control of outbreaks or hyperendemic infections), as defined by the infection control program at the
facility.

B) Gloves
Wear gloves (clean, nonsterile gloves are adequate) when touching blood, body fluids, secretions,
excretions, and contaminated items. Put on clean gloves just before touching mucous membranes
and nonintact skin. Change gloves between tasks and procedures on the same patient after
contact with material that may contain a high concentration of microorganisms. Remove gloves
promptly after use, before touching non-contaminated items and environmental surfaces, and
before going to another patient, and wash hands immediately to avoid transfer of microorganisms
to other patients or environments.

C) Mask, Eye Protection, Face Shield
Wear a mask and eye protection or a face shield to protect mucous membranes of the eyes, nose,
and mouth during procedures and patient-care activities that are likely to generate splashes or
sprays of blood, body fluids, secretions, and excretions.

D) Gown
Wear a gown (a clean, non-sterile gown is adequate) to protect skin and to prevent soiling of
clothing during procedures and patient-care activities that are likely to generate splashes or sprays
of blood, body fluids, secretions, or excretions. Select a gown that is appropriate for the activity
and amount of fluid likely to be encountered. Remove a soiled gown as promptly as possible, and
wash hands to avoid transfer of microorganisms to other patients or environments.

E) Patient-Care Equipment
Handle used patient-care equipment soiled with blood, body fluids, secretions, and excretions in a
manner that prevents skin and mucous membrane exposures, contamination of clothing, and
transfer of microorganisms to other patients and environments. Ensure that reusable equipment is
not used for the care of another patient until it has been cleaned and reprocessed appropriately.
Ensure that single-use items are discarded properly.

F) Environmental Control
Ensure that the facility has adequate procedures for the routine care, cleaning, and disinfection of
environmental surfaces, beds, bedrails, bedside equipment, and other frequently touched surfaces,
and ensure that these procedures are being followed.

G) Linen
Handle, transport, and process used linen soiled with blood, body fluids, secretions, and excretions
in a manner that prevents skin and mucous membrane exposures and contamination of clothing,
and that avoids transfer of microorganisms to other patients and environments.

H) Occupational Health and Bloodborne Pathogens
(1) Take care to prevent injuries when using needles, scalpels, and other sharp instruments or
devices; when handling sharp instruments after procedures; when cleaning used instruments; and
when disposing of used needles. Never recap used needles, or otherwise manipulate them using
both hands, or use any other technique that involves directing the point of a needle toward any part

der ed

of the body; rather, use eitheraone-h and e d &1 stceooolpni que or a mechanical

for holding the needle sheath. Do not remove used needles from disposable syringes by hand, and
do not bend, break, or otherwise manipulate used needles by hand. Place used disposable
syringes and needles, scalpel blades, and other sharp items in appropriate puncture-resistant
containers, which are located as close as practical to the area in which the items were used, and
place reusable syringes and needles in a puncture-resistant container for transport to the
reprocessing area.

(2) Use mouthpieces, resuscitation bags, or other ventilation devices as an alternative to mouth-to-
mouth resuscitation methods in areas where the need for resuscitation is predictable.
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4. Students who have exudative and/or open lesions or weeping dermatitis WILL REPORT THIS TO
APPROPRIATE FACULTY and may be required to refrain from all direct patient care and from handling patient
care equipment until the condition resolves.

5 Al |l patientsd bl ood, body ilfbecddamkdup promptlytusing anagent speoffiedi men s pi | |

according to institutional policy. Call Housekeeping personnel for large spills. Discard internally placed tubes or
dressings in a biohazard container.

6. Needle stick, mucous membrane or cutaneous blood/body fluid exposure to a student nurse will be promptly
reported to the faculty person, the University and
personnel/preceptor so investigation and any necessary follow-up can be instituted.

7. The student will remove the soiled clothing and change into a scrub uniform from the clinical area when a student
sustains a splash of blood or other body fluid on his/her uniform or lab coat. The student will carry soiled clothing
in a plastic bag, and will wash any soiled uniform/lab coats separately in the appropriate wash cycle. If the fabric
can be bleached, an additional safeguard is to launder in a 1:10 bleach water solution.

8. The instructor who will follow the blood borne pathogen policy will direct presence of food/drink in the laboratory.

4.3 ASSIGNMENT AND SUPERVISION OF STUDENTS

The student will be assigned to clinical sites typically within a fifty-mile radius of Claremore. Clinical assignments may not
necessarily conform to car pools or student preference. Rotations are created to expose the student to a variety of clinical
experiences.

The faculty member will assign the student to care for a patient(s) based on the course and clinical objectives and other
student criteria. The faculty member has the option to re-assign a student in the event of any changes or new information.
If the patient refuses to agree to working with the student, or the student believes there is a problem, the instructor should
be notified immediately. The faculty member is available to the student in the clinical area and the student is to seek
supervision or consult with the faculty member to assure safe patient care.

The course leader reserves the right and retains the responsibility to alter student clinical assignments based on several
factors. Some factors are: student clinical objectives, student clinical performance, and faculty teaching load.

4.4 LEGAL RESPONSIBILITIES OF THE CLINICAL STUDENT

Students are legally responsible and libel for their negligent actions in the clinical setting. Students base their patient care
upon the Nurse Practice Act, the Nursing Process, and their previous nursing theory and nursing clinical instruction.
Students may not receive or ent er opnbtgphysicaneardess ver bal

LIABILITY INSURANCE

t

o the

order s.

Associate degreenursings t udent s ar e ¢ oV e rblanttet RrofedseomdliabiltyénsutdnoeiPoligy.rits i t y 6 s

is a professional recommendation that students carry nursing liability insurance.

4.5 CLINICAL DRESS CODE

The Student of Nursing is expected to represent the University and the Nursing Program in a positive way to the
patentand communi ty. The studentédés appearance is to be
assigned to any clinical facility as a representative of the University and Nursing Program.

Students who fail to meet the dress code, hygiene, and appearance policies may receive a clinical consultation.
Students who cannot achieve compliance with policy will be dismissed from the clinical experience. The dismissed
student will be consulted and required to complete an absence assignment.

UNIFORM:

The designated uniform is the selected or approved navy blue style top and white slacks (or optional skirt). Uniform
pant must be straight legged without turned up cuffs or knit cuffs. No cargo pants. Materials are polyester and cotton
blend, machine washable, and preferably with partially elasticized waist. Clothing should be sized to accommodate
active movements required in patient care.
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NAME TAGS:

Students are required to wear their RSU student ID as a nametag any time they are in uniform. The student will be
excused from the facility or campus clinical when a nametag is not worn. Pin nametag holders are permissible. Neck
lariat nametag holders are not to be worn.

NURSING PROGRAM PATCH:

ROGERS STATE UNIVERSITY Program Patch(s) may be purchased at the campus bookstore. One is sewn on the
left sleeve of the shirt, and one is sewn on the left sleeve of the laboratory jacket. Place patches two inches down
from the top of the shoulder (centered).

SHOES:
Standard white, all leather, nursing shoes or athletic shoes are required with quiet soles, strong material, and closed
toe and heel for foot protection. They are to be clean and polished.

HOSIERY:
Females are to wear natural or white-colored hosiery or white socks. Males are to wear white socks. Undergarments
appropriate for white-colored attire are to be worn.

PERSONAL APPEARANCE:

HAIR:

Hair is to be clean and groomed. Hair is to be restrained, if, when the nurse leans toward the patient, hair would
possibly fall forward. Hair ornaments should be conservative in style and basic in color. Hairstyle is to be
conservative.

FINGERNAILS:
Fingernails are to be short, clean and manicured. No sculptured or false fingernails. Only clear or light-colored nail
polish is appropriate.

PERSONAL HYGIENE:
The student is expected to wear appropriate deodorant, bathe daily, and prevent body odor. Students who are
smokers are to be aware that the odor of smoke on clothing and breath is distressing to many patients.

BEARDS/MUSTACHES AND SHAVING:
Male students who have existing beards and/or mustaches are to maintain a well-groomed appearance. Otherwise,
the male student is to appear cleanly shaven.

CHEWING MATERIAL:
Chewing gum or any chewing material is not permitted while in uniform.

JEWELRY:

Wedding or engagement rings may be worn. The student may prefer to leave these at home. Earrings are limited to
one small stud in the lobe of each ear. Student must comply with the dress code of the clinical facility. Excessive
jewelry and body piercing are NOT acceptable.

PERFUME OR COLOGNE:
Odors of perfume or cologne are distressing for some patients and may cause nausea. The student is to avoid use of
perfume or cologne during clinical assignments.

COSMETICS:
Cosmetics are to contribute to a conservative, natural and well-groomed appearance. The student is to avoid excess.

TATTOOS:
Tattoos that are distracting and may interfere with the nurse-patient relationship MUST be concealed in the patient
environment.

4.6 ATTENDANCE POLICY

The student is expected to attend all learning experiences. The student is expected to be punctual and may not leave

early. Absences, tardiness and leaving early will result in a faculty-student consultation that will be part ofthest udent 6 s
permanent record. There is no provision for make-up. Clinical evaluations are based on demonstrated behaviors.

Students not present cannot be evaluated and are at risk for failure. In case of absence, the student is required to notify

the clinical instructor PRIOR to the beginning of the clinical time.
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4.7 WEATHER POLICY

Campus closings due to weather are announced on major local television stations and through the RSU Emergency Alert
System. Students are responsible to judge the safety of traveling in their area.

4.8 STUDENT RESPONSIBILITY ASSOCIATED WITH USE OF UNIVERSITY
AND AGENCY SUPPLIES AND EQUIPMENT

Skills laboratory and clinical situation may require use of specific supplies and equipment. Students will be expected
to participate in setting up and returning equipment and supplies, and seeking specific experiences, under the
direction of the clinical faculty. Equipment and supplies are not to be removed from the facility or skills laboratory.
Removal of such supplies will subject the student to immediate dismissal from the program. Equipment is to remain
in the skills lab unless specific arrangements have been made with the Course Team Leader. Electronic items and
other demonstration models are to be used only under the supervision of a qualified instructor.

4.9 TRANSPORTATION TO THE CLINICAL SITES
The student is responsible for his/her own transportation to and from the clinical assignment site.

4.10 FAMILY MEMBERS AND FRIENDS

Family members, children, and friends are not to visit the student during class, campus laboratories, or at the clinical site
during learning periods. Children may not be brought to the clinical sites.

4.11 PARKING AT THE CLINICAL SITES

Many sites have designated parking areas for students. Check with your clinical faculty member regarding designated
parking areas prior to the learning experience. Clinical site students illegally parked may have vehicles towed.

4.12 STUDENT AS A REPRESENTATIVE OF ROGERS STATE
UNIVERSITY

The student of nursing is expected to represent Rogers State University and the Nursing Program in a positive way to the
patient and the community. The student's appearance is to be consistent with the dress code while entering, exiting or
while present in any clinical facility as a representative of the University and Program. The student's behavior is to be
consistent with that expected of an adult learner and student of nursing.

4.13 PATIENT CONFIDENTIALITY

The student is to maintain patient confidentiality at all times. The patient's rights must be considered and use of the
medical record should be to obtain the information needed for the care plan and care of the patient. Breech of patient
confidentiality is a violation of ethics and course/program objectives and may result in academic or disciplinary action as
well as immediate dismissal from the Nursing Program. In addition, breech of patient confidentiality may be grounds for
legal action by patients against nursing students for invasion of privacy. See the Affiliation Confidentiality Agreement.

Under no circumstances are students to make electronic copies of patient medical records
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4.14 AFFILIATION CONFIDENTIALITY AGREEMENT

This Affiliation Confidentiality Agreement (AAgreemento) is e
bet ween the ___________ _ _ _ ______________ (AFacilityo) and _ _ _
student faculty member

at Rogers State University (ARSUo0) .

Affiliate acknowledges that as a result of the clinical and related activities it will undertake at or through Facility, Affiliate
may have access to confidential information, including patient identities. Affiliate shall hold confidential all patient and
Facility information obtained as a participant in these activities and will not disclose any personal, medical, financial, or
related information to third parties, including family members, students and faculty members, or other health care
providers. Affiliate is committed to protecting from any disclosure, whether written or oral, any and all confidential
information that Affiliate may come into contact with. Affiliate may not view or copy patient schedules, procedure
schedules, patient medical records, or similar documents, except as permitted under this Agreement and any related
affiliation agreements. Affiliate may not use any confidential information in presentations, reports, or publications of any
kind.

Except as permitted in this Agreement or by law, Affiliate will not use or disclose patient information in a manner that

would violate the requirements of the Health Insurances Porta
provisions of which are incorporated herein. Affiliate expressly agrees to comply with all requirements of HIPAA, including

implementing necessary safeguards to prevent unauthorized disclosure. Affiliate acknowledges that any breach of

confidentiality ormi suse of information may result in termination of Aff
deemed necessary by Facility. Unauthorized disclosure may cause irreparable injury to the owner of the information, who

may take legal action against Affiliate.

Affiliate shall, to the extent allowed by law, indemnify and hold harmless Facility, its officers, agents, employees, and
assigns, from any and all liability arising from or related to loss or injury caused to or by Affiliate during Affiliate 6 s
participation hereunder.

| have read these terms and | understand and agree to them. | also understand | may have additional obligations or
limitations under the related Affiliation Agreement between RSU and Facility.

Affiliate Date
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4.15 MEDICATION ADMINISTRATION POLICY

The purpose of this policy is to assure safe and appropriate medication administration according to course objectives.
Failure to follow the policy may result in a clinical failure, course failure, and exit from the Nursing Program.

KNOWLEDGE AND SKILLS STUDENT IS TO APPLY IN MEDICATION ADMINISTRATION:

Dosage calculation skills.

Five Rights of medication administration.

Safety measures, including application of principles related to developmental needs and age of the patient, mental
condition of the patient.

Appropriate sites of administration.

Correct technique of administration of medications.

Legal rights of the patient and ethical issues related to medication administration.

Reporting of any error related to medication administration.

wn e

Noa s

Students may not administer medications without instructor approval. This applies to all medications of any type or
form. The clinical instructor has the final decisiononthestu dent 6 s medi cati on administration

Student preparation prior to the administration of any medication includes the ability to correctly describe the
medications

Classification

Action

Desired response

Appropriate dosage

Untoward effects

Appropriate nursing precautions

Nursing students will be allowed to perform IV starts in the clinical area after the following circumstances have been
met:
e The student has attended the campus clinical laboratory class on IV placement and care and
received a satisfactory evaluation.

e The clinical facility has an existing policy that allows nursing students to place IV catheters.
e The RSU clinical faculty member must be present for all IV starts performed in the clinical area.

e The RSU clinical faculty member is granted discretion on allowance of the skill performance.

Restrictions on medication administration/access devices are as follows:

1. Students are not to prepare or administer any drug classified as an antineoplactic such as an alkylating agent,
antimetabolite or a plant alkaloid.

2. Students are not to prepare or administer any drug used in emergent situations. Common examples include
epinephrine, atropine, bicarbonate, and calcium chloride.

3. Students are not to prepare or administer any drug used for the purpose of conscious sedation. Common
examples include Versed and Fentanyl.

4. STUDENTS MAY ONLY ADMINISTER IV PUSH OR PICC LINE MEDICATIONS UNDER THE DIRECT,
PERSONAL SUPERVISION OF THE NURSING INSTRUCTOR. THE CLINICAL PRECEPTOR OR STAFF
NURSE MAY NOT SUBSTITUTE FOR DIRECT FACULTY SUPERVISION DURING ADMINISTRATION OF IV
PUSH MEDICATIONS. THIS ACTIVITY IS AT THE DISCRESSION OF THE CLINICAL FACULTY

5. STUDENTS MAY NOT ACCESS OR INITIATE ACCESS TO ANY ARTIFICIAL VENOUS PORT. For example a
subcutaneous port such as a Port-a-cath.

6. Students are not to have narcotic drugs or the narcotic keys in their possession other than to directly obtain an
ordered medication for a patient and properly administer the medication. The instructor or assigned nursing staff
member is to co-sign the Narcotic Record each time the student signs out a narcotic for administration to a

patient. Any time any portion of a narcotic drug must be HAwas

assigned staff member and co-signed.
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7. Students are not to administer blood or blood products. The only exception is albumin. The student may monitor
a patient who is receiving a blood product, if prepared to observe for and report the potential complication of this
therapy immediately to the staff.

8. Students are not allowed to discontinue central venous access devices or arterial lines.

SAFE MEDICATION ADMINISTRATION IS ESSENTIAL FOR SAFE NURSING PRACTICE. STUDENTS ARE
REQUIRED TO REPORT ANY ERROR RELATED TO MEDICATION ADMINISTRATION, INCLUDING ERRORS OF
OMISSION AND COMMISSION.

ANY STUDENT WHO FAILS TO FOLLOW THIS POLICY IS SUBJECT TO SUSPENSION AND IMMEDIATE
DISMISSAL FROM THE NURSING PROGRAM.

4.16 STUDENT DOCUMENTS FOR CLINICAL ROTATION.

At the beginning of each clinical rotation the student will present all required immunizations, CPR cards, FBI
background and sex offender check and any other essential documents required by clinical facilities. Failure to
present these documents will result in dismissal from the unit.

4.17 VALUABLES

Valuables should be guarded at all times during campus and clinical learning experiences. The clinical facility or Rogers
State University is not responsible for lost or stolen valuables. It is recommended by the clinical agency that valuables be
left at home, not even locked in your car trunk.

4.18 STUDENT NURSE ASSOCIATION

Student Nurses6 Associations (SNA) at Rogers State University
The SNA was established in 1986. The purpose of the SNA is as follows:

a). To contribute to nursing education in order to provide and promote quality health care;

b). To provide programs representative of fundamental and current professional interest and concern;

¢). To aid in the development of the whole person and his/her responsibility for the health care of people in all walks of

life.

The function of the SNA shall include the following:

a) Toinfluence health care, nursing education, and practice through legislative activities;

b) To promote and encourage nursing student participation in local and state affairs; encourage activities towards
improved health care and resolution of related social issues;

c) To promote and encourage participation in student activities and educational opportunities regardless of race, color,
national origin, sex, age, religion, disability, sexual orientation or status as a veteran in any of its policies, practices, or
procedures.

All students in the Rogers State University Nursing Program are members of the local chapter. There are no dues.
Election for offices is conducted generally after the first two weeks of class have been completed. Representatives from

the SNA will inform incoming students of opportunities and elections via class announcement, memos in the student
mailbox, and/or SNA bulletin board.
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SECTIONV FORMS

5.1 HEALTH CARE PROVIDER STATEMENT

ROGERS STATE UNIVERSITY
Associate Degree Nursing Program
Health Care Provider Statement

Student Academic Role and Clinical Performance Requirements:

All nursing students must be physically, emotionally, and academically able to safely demonstrate completion of all required learning

activities, and achieve all required clinical and course objectives in order to successfully complete the nursing program curriculum

within time limits. Students with physical, mental, or emotional limitations indicating need for special accommodation should

schedule an appointment with the Department Head, Health Sciences. This appointment should be made prior to the beginning of

the nursing educational experience and as needed to review methods to assist the student. Nursing Students will be expected to

provide nursing care regardless of race, color, national origin, sex, age, religion, disability, status as a veteran, socioeconomic

group, sexual preference, lifestyle, or health issue. This expectaton i s consi stent with the American Nul
Ethics.

Nursing Students will be in clinical courses requiring the safe application of gross and fine motor skills, and complex critical thinking
skills as an inherent element of nursing practice. Usual and required activities routinely conducted by students include: physical
assessment (inspection, palpation, percussion, auscultation); hygiene management; management and assisting with patient
mobility; wound management; medication administration; and invasive procedures. Required abilities are: walking, standing,
bending, turning, reaching, talking, listening, visual inspection, and moderate to heavy lifting. There always exists potential exposure
to communicable diseases and pathogens suichasCyt omeg!l ovi r us (CMV) and Erythema |Infectious

STUDENT INSTRUCTIONS: | understand the student academic role and clinical performance requirements and agree that | have
the primary responsibility for my own health status. | agree that | will not knowingly place myself, patients or others in unsafe
situations based upon my physical, mental, or emotional limitations. | have completed and signed the Physical Abilities
Requirements form on the back of this page. | authorize my health care provider to release to Rogers State University the
information requested below concerning my health status

Signature of Student: Date:

Printed Name of Student:

HEALTH CARE PROVIDER INSTRUCTIONS: Please complete the following questions with the understanding of the academic
role and clinical performance requirements of nursing students. Do not attach any medical records.

1. Does the student have any communicable diseases, limitations, or disabilities that would interfere with their performance of
the academic or clinical requirements as specified on this form? Check box below:

[JNO [JYES, specify:

If Yes on question #1, what special accommodations are medically necessary to assist the student with academic or clinical
performance?

2. If Yes on question #1, state any instructions or limitations with which the STUDENT has been advised to comply.

3. Ifthe student is pregnant, specify the expected due date.

Signature of Health Care Provider (MD, DO, NP, PA) Date

PRINT name of Health Care Provider Office Address City, State, ZIP

NOTE: The signatures of both the student and the health care provider are required. The names and information must be
legible to be accepted. lllegible documents will be returned to the student. FAX number (918) 343-7628.

Office Use Only Clinical Instructor
Day and Time Received Approved for Class/Clinical [] Yes [] No
Signature Signature:
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5.2 PHYSICAL ABILITIES REQUIREMENTS

Rogers State University

Associate Degree Nursing Program

Nursing Student Physical Abilities Requirements

Name

Student ID #

Course

Clinical Instructor

R-Regularly O-Occasionally

Abilities R Measurable Descriptor
Vision (Corrected/Normal) X Ability to read syringes, labels, instructions on equipment, CRT
Color Vision X Assessment of skin, drainage, color of blood
Hearing X Auscultation (evaluate the sounds) of lungs, heart, abdomen.
Sense of Touch X Assessment of Skin texture, lumps, moisture
Sense of Smell X Assessment of patient, drainage, skin, and body odors
Finger Dexterity X Manipulation of tubing, equipment
Temperature Discrimination X Assessment of temperature for hot/cold treatments
Intelligible Oral Communication X Reports, collaboration with instructor, patient teaching
Pushing X Ibs/ft 100 Ibs Equipment, beds with and without patients
Pulling X Ibs/ft 50 lbs Equipment, beds, repositioning patients
Lifting X Ibs/ft 50 Patients, equipment and supplies

Floor to Waist Ibs 50 Ibs 3 man lift of patients

120 to Waist Ibs 50 Ibs 3 man lift

Waist to Shoulder X Ibs 30 Ibs Equipment and supplies

Shoulder to Overhead X Ibs 10 Ibs Equipment and supplies
Reaching Overhead X ht/lbs Overhead equipment, IV therapy,
Reaching Forward X ft Use of equipment, patient care activities
Carrying X ft 44 Ibs Bedside commode, equipment and supplies
Standing X time Long periods. Drawing up and dispensing medications
Sitting X time Infrequent. Short periods. Charting
Squatting X frequency/time Infrequent Short periods. Measuring and

collecting urinary and wound drainage
Stooping X frequency/time Infrequent Short periods. Adjusting equipment
for patients

Kneeling frequency/time Infrequent. Re-set equipment
Walking X frequency/time Long periods of time. Rounds, walking patients
Running frequency/time Infrequent. Emergency situations
Crawling frequency/time Short periods. Reset or adjust bed settings.
Climbing X frequency/time Infrequent. Patient care activities
Stairs (Ascending/Descending) X frequency/ht Infrequent Emergency situations
Turning (Head/Neck) X frequency Short, frequent periods. Nursing Actions
Repetitive Leg/Arm Movement X frequency Short periods. Use of Equipment
Use of Foot or Hand Controls X frequency Short periods. Use of Equipment

| have read, understand and accept the above working conditions expected of a nursing student.
O ldo not need accommodations to perform the physical duties.
O |feel the following accommodations are needed to perform the physical duties.

Print Name

Signature/Date
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5.3 PROGRAM POLICY AGREEMENT

PROGRAM POLICY AGREEMENT

RECEIPT OF ROGERS STATE UNIVERSITY ASSOCIATE DEGREE NURSING PROGRAM STUDENT
HANDBOOK

I have received a copy of the student handbook. | understand | am responsible to read it completely and will be held
accountable for complying with all policies and procedures of the nursing program. It is my responsibility to ask for
clarification from the Department Head, Health Sciences, regarding any policy or procedure | do not understand. | am
responsible for following addendums to the student handbook. | understand that I am also responsible to read and comply with
the Stulent Codeof Rogers State University. I understand that the RSU Student Codeis located online at
http://www.rsu.edu/student-affairs/docs/student-code.pdf

Il RESPONSIBILITY FOR CONDUCT AND ACTIONS AS A NURSING STUDENT
I understand that having been admitted to the Rogers State University Associate Degree Nursing Program, | am held
responsible for my conduct and actions as a nursing student. 1 understand that breech of Rogers State University Student Code
or Nursing Program policies or nursing ethics may result in consultation, and perhaps probation, suspension or dismissal
depending on the nature of my actions. | understand that patient safety, privacy and dignity are of the highest priority in
nursing and nursing education.

lll.  CONFIDENTIALITY STATEMENT
I shall respect and conscientiously observe the confidential nature of all information, which may come to me with
respect to faculty, peers, patients, and patient records.

V. TITLES VI AND XIl OF THE CIVIL RIGHTS ACT OF 1964 AND TITLE IX OF THE EDUCATION
AMENDMENTS OF 1972
I understand that Rogers State University complies with Titles VI and XII of the Civil Rights Act of 1964, Title 1X of the
Education Amendments of 1972, and other federal laws and regulations; and does not discriminate on the basis of race, color,
national origin, sex, age, religion, handicap, or status as a veteran in any of its policies, practices, or procedures. This includes,
but is not limited to admissions, employment, financial aid and educational services. | understand | may follow the grievance
procedure guidelines described in this Handbookand the Student Cod# | wish to file a complaint.

V. MEDICAL TREATME NT.
I understand | am responsible for payment for any medical treatment that may be necessary subsequent to any injury or disease
or exposure to disease associated with any clinical assignment.

VI. COMPUTER USER AGREEMENT
As a condition of using the Rogers State University computer equipment, | agree to follow Title 23, Computer Use
Policies, of the Student Code of Responsibility and Conduct

Student Signature Date

Student Printed Name Student ID

THIS COPY IS TO BE SIGNED AND SUBMITTED TO THE HEALTH SCIENCES DEPARTMENT
TO BE PLACED I N THE STUDENTO®6S ADVI SEE FI LE.
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PROGRAM POLICY AGREEMENT

RECEIPT OF ROGERS STATE UNIVERSITY ASSOCIATE DEGREE NURSING PROGRAM STUDENT
HANDBOOK

I have received a copy of the student handbook. | understand | am responsible to read it completely and will be held
accountable for complying with all policies and procedures of the nursing program. It is my responsibility to ask for
clarification from the Department Head, Health Sciences, regarding any policy or procedure | do not understand. | am
responsible for following addendums to the student handbook. I understand that I am also responsible to read and comply with
the Student Codeof Rogers State University. I understand that the RSU StudentCode is located online at
http://www.rsu.edu/student-affairs/docs/student-code.pdf

Il RESPONSIBILITY FOR CONDUCT AND ACTIONS AS A NURSING STUDENT
| understand that having been admitted to the Rogers State University Associate Degree Nursing Program, | am held
responsible for my conduct and actions as a nursing student. | understand that breech of Rogers State University Student Code
or Nursing Program policies or nursing ethics may result in consultation, and perhaps probation, suspension or dismissal
depending on the nature of my actions. | understand that patient safety, privacy and dignity are of the highest priority in
nursing and nursing education.

Ill.  CONFIDENTIAL ITY STATEMENT
I shall respect and conscientiously observe the confidential nature of all information, which may come to me with
respect to faculty, peers, patients, and patient records.

V. TITLES VI AND XIl OF THE CIVIL RIGHTS ACT OF 1964 AND TITLE IX OF THE EDUCATION
AMENDMENTS OF 1972
I understand that Rogers State University complies with Titles VI and XII of the Civil Rights Act of 1964, Title IX of the
Education Amendments of 1972, and other federal laws and regulations; and does not discriminate on the basis of race, color,
national origin, sex, age, religion, handicap, or status as a veteran in any of its policies, practices, or procedures. This includes,
but is not limited to admissions, employment, financial aid and educational services. | understand | may follow the grievance
procedure guidelines described in this Handbookand the Student Codé | wish to file a complaint.

V. MEDICAL TREATMENT.
I understand | am responsible for payment for any medical treatment that may be necessary subsequent to any injury or disease
or exposure to disease associated with any clinical assignment.

VI. COMPUTER USER AGREEMENT
As a condition of using the Rogers State University computer equipment, | agree to follow Title 23, Computer Use
Policies, of the Student Code of Responsibility and Conduct

Student Signature Date

Student Printed Name Student ID

THI'S COPY |I'S FOR THE STUDENT06S RECORDS
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5.4 REFERENCE FORM

ROGERS STATE UNIVERSITY
STUDENT REFERENCE

RE:

DATES OF ATTENDANCE: From:

DATE:

To:

GPA:

COURSES COMPLETED AND GRADE:

NURS 1191 Dosage Calculation
Pharmacology
NURS 1111 Nursing Concepts

NURS 1117 Foundations of Nursing Practice
NURS 1228 Therapeutic Interventions |
NURS 2138 Therapeutic Interventions |l

NURS 2246 Nursing in a Complex Environment

NURS 2223 Transition to Nursing Practice

Corrective Action:

During the time noted above, the referenced student was

was not

action, such as admonition, warning, probation, suspension or dismissal?*

If yes, provide the detalils.

PHAR 2113 Fundamentals of

NUTR 1113 Introduction to Nutrition

subjected to disciplinary

c |

Evaluation:

This evalwuation is based upon the academic and

Behavior/Ability/Knowledge Superior | Good | Fair Poor | No
Knowledge

Critical Thinking

Nursing Process/Patient Care Planning

Management of Multiple Patients

Pathophysiology or Disease Process

Sense of Responsibility

Competence and Safety

Patient Care Skills

Ethical Conduct

Initiative

Business behaviors (punctuality, dress, interaction)

Cooperativeness

Report is Based on:

Supervision in clinical or campus lab _ Classroom Instruction __ Composite by faculty _

General Impression ____ Other (explain)

Signature/Title Date:
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SECTION VI ORGANIZATIONAL CHART

6.1 HEALTH SCIENCES ORGANIZATIONAL CHART

Dr. Larry Rice
President

Dr. Richard Beck
Vice President for
Academic Affairs

Dr. Keith Martin, Dean,
School of Mathematics, Science and Health Sciences

Nancy Diede

Health Sciences Department
Department Head

Reneen White Emily Shearer
Administrative Assistant Lab Coordinator
Donna Spencer
Accreditation Records
Specialist
| | | |
Emergency Medical Associate Bachelor Pharmacology Health Science Nutrition
Services Nursing Program  Nursing Program
C Ohman Nancy Diede
Coordinator Director Full Time
| Dr. Hart
Full Time Full Time Part Time
Brewer Bycroft Castro
Miller Daniels Hise
Farrar Jameson
Fowler Kammelocher
Lynch Jones
Sims Milligan
Part Time Sipes K. Smith Part Time Part Time Part Time
Arnold Smith M. Smith Dr. S. Martin Whitaker Morecraft
Cartwright Wise Tune Dr. K. McCracken Wood
Massey Van Gundy Dr. S. Wesson
Nicholson
L. Shearer
Updike
Young
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